Anmunuctpauus HwkHe-HoiGepcKkoro cenbCKoro rnocejieHust
['yaepmecckoro MyHUIIMIAIBHOTO paiiona YeueHckoit PecryOnnku

Hoxuwiin PecnyOnukun ['ybMcaH ypXaJUIMH KBOIITAH
Jlaxa-Hoiibepa 1oppTaH nexuinad aqMUuHUCTPALH

ITIOCTAHOBIJIIEHHE

0T 9.01.RORY, Ne 9

c.Humxuuii-Hoitbep o

OO0 yTBepKIeHNHN AAMMHHCTPATHBHOI0 PErjIAMEHTAa NMPeaoCTaBJIeHHSsI
MYHULMNAJIbHON ycJ1yru « Bpiiaua BoINUCKH U3 NOX03SAHCTBEHHOM KHUIID)

B coorBerctBun ¢ ®exnepansusimu 3akoHamu ot 06.10.2003 Ne 131-03 «O6
o0IMX TNPUHLMIAX OpraHW3allii MECTHOrO camoymnpasieHus B Poccuiickoin
Oenepauuny, ot 27.07.2010 Ne 210-d3 «OO6 opraHuzaumu INpegOCTaBICHHUS
rOCyIapCTBEHHBIX U MYHHULIMITAJIbHBIX yciayr» u [Ipakasom MuUHHCTEPCTBA CENBCKOTO
xo3siictBa P® ot 27.09.2022 Ne 629 «O06 yTBepxaeHiH GOPMBI U NOPAAKA BEACHUS
MOXO3SAMCTBEHHON KHHWIH», PYKOBOACTBYsACh YcraBom Hmxue-Hoiibepckoro
CEIbCKOro rmocesieHnsi [ 'yJepMecckoro MyHHLMNANbHOro paioHa YeueHCKOH
PecnyOnuku, mo ¢ Ta H OB J 1 10:

I.  VYTBepaurh aJAMMHUCTPATHBHBIH  pPEMJIAMEHT IO  NPEAOCTABIEHUIO
MYHULIMTNIATBHON ycinyru «Bblaua BHIMUCKH M3 MOXO35HCTBEHHOM KHUIH» COIJIacHO
MPWIOKEHHUIO K HACTOSLLEMY TOCTAHOBJICHHUIO.

2. PasmectuTh HACTOsIEE TOCTAHOBJIEHME Ha OQHULMAIBHOM  caiTe
aaMunucTpapn Hmxae-HoiGepekoro cenbekoro nocesieHuu B cetu MHTEpHeT.

3.Hacrosiiee MOCTaHOBIEHWE BCTYMAeT B CHIY CO JHS €ro O(pUIMAIBHOrO
onyOJIMKOBaHMUS.

4. KOHTpOJIb 332 HCTIOJITHEHUEM HACTOSIIETO MOCTAHOBJIEHHS OCTaBJISIIO 32 COOOH.
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STAHOBJIEHUIO TJIABBI

ETTCKOE TTOCENICHUS
OT 20.04 2ORMANe 3

AJIMUHUCTPATUBHBIN PEI'JIAMEHT
MPEJOCTABJIEHUSI MYHULIUTIAJIBHOHN YCJIYT'!
«BBIJIAYA BBIIIMCKHU U3 ITOXO3sANUCTBEHHOW KHUI W»

PA3JIEJI I. OBIIIUE TTOJIOXXEHM A
['naBa 1. [Ipeamer perynupoBaHus aIMUHUCTPATHBHOIO PErJIAMEHTA

1. Hacrosiiuuii agMUHUCTPATUBHBIA PErJIaMEHT YCTAaHABJIMBACT IOPSAIOK U
CTaHJAAPT TNPEIOCTABJICHHUsT MYHULMNAJIBHOW yciayru «Bbigaya BBIIUCKH W3
MOXO35IMCTBEHHON KHUTHY», B TOM YMCII€ MOPAJOK B3aUMOAEHCTBUS aJIMHUHUCTPALUH
Hwxne-HoitbGepckoro censckoro mnoceneHuss [yaepMecckoro MyHHMIMIIAIBHOTO
paiiona Yeuenckoit PecryOnuku (manee - aAMHUHHCTPALUs) C TPaXKAaHAMHM U MX
YIOJHOMOYEHHBIMHU NPEACTaBUTEIISIMH, CPOKH U MOCJIEI0BATEIBHOCTh
aJIMMHUCTPATHBHBIX TNpoueayp (HeWCTBHMil), OCYIIECTBIAEMbBIX aAMHHHUCTPALMUEH B
MPOLECCE PeaTU3aLMK MIOJTHOMOYMMA 11O BbIIa4Y€ BBIMMUCKU U3 OXO3MCTBEHHOM KHUTH,
KOTOPbI€ BEIYTCS OpraHamMu MecTHOro camoympasienus Hwkne-Hoibepckoro
CEJIbCKOro mocesieHusi [ 'yJIepMeccKkoro MyHHIMIAJBHOrO paioHa YeuyeHCKoi
PecnyOnuku (anee - moXo3siiiCTBEHHAsI KHUTA).

2. llenpt0  HACTOSALIEr0  QJAMHHUCTPATHUBHOIO  perjlaMeHTa  sBJIAETCS
obecrieyeHre OTKPBITOCTH TMOpPSAKa TMPEJOCTaBICHUs MYHHULMIAIBHON YCIIYyTH,
MPeLyCMOTPEHHOM MyHKTOM | HACTOSIIEr0 aAMUHUCTPATUBHOIO PETJIaMeHTa (aanee -
MYHULIMIAIbHAS YCIyra), MOBBIMICHHs Ka4eCTBA €€ MCIIOJHEHHUS, CO3/IaHusl yCIOBHUM
JUIS  ydacTHsi TPaKJaH B OTHOIICHWAX, BO3HUKAIOIIMX MPHU MPEIOCTABICHUU
MYHHULMIIAJIBHON YCIIYTH.

['naBa 2. Kpyr 3asBurenei

3. MyHuMUMnanapHas ycjiyra NpeaoCTaBiseTCs rpakJaHaM, BEIyLIUM JIMYHOE
noaco6Hoe xo3sicTBO (nanee - JITTX) Ha TeppuTOpUN MyHHLMIIAIBHOTO 0Opa3oBaHus
(manee - 3asIBUTEIHN).

['masa JIITX umeeT nmpaBo MOMYyYUTh BBINMCKY M3 KHUTH TOJIBKO B OTHOIICHUHU
coero JIITX B moGom o6beme, 1o JI0O0MY MEPEYHIO CBEACHUH U UTs JIFOOBIX LEIEH.

Wuoit unen JIIIX wmMeer mpaBO MNOJYYUTh BBINKCKY M3 KHHUTH TOJIBKO B
otHommenun coero JIIIX B moGom oObeme, mo moOOMY NEPEUHIO CBEACHHWM U UL
mOOBIX 1eJIei, 3a HCKITIOYEHHEM TEPCOHATBHBIX AaHHbIX r1assl JIITX.

4. OT UMEHHU 3asABHUTEIIS 32 NMPEJOCTABICHUEM MYHHULMIIAIBLHON YCIYTH MOXET
00paTUTHCS €ro YNOJIHOMOYEHHBIN MPEACTABUTEND (Iajee - PEeACTaBUTENb).



5. B cinyuae oOparmieHus 3asBUTENsSl WIM €ro MPEACTaBUTENS C 3alpocoM O
MPEAOCTABICHUN HECKOIBKUX TOCYJApCTBEHHBIX YCIYr U (WJIM) MYHULUNAIbHBIX
yCIYr TpU  OJHOKPAaTHOM  OOpallleHUd B  MHOTO(PYHKIMOHAJIBHBIA  LIEHTP
MPEAOCTABIEHUS FOCYIapCTBEHHBIX U MYHULIMIAIIBHBIX YCIYT (Aajiee - KOMIUIEKCHBIN
3ampoc), 3a MUCKIIOYEHHEM TOCYAApCTBEHHBIX YCIYT M MYHMIIMNAIBHBIX YCIYT,
MPEAOCTABIEHUE KOTOPBIX MOCPEICTBOM KOMILJIEKCHOTO 3aIpOCca HE OCYILECTBIISIETCS,
IIPU YCJIOBUM, YTO OJHON M3 MYHUUMIAJIBHBIX YCIIYT, YKa3aHHbIX B KOMIUIEKCHOM
3ampoce, ABJISETCS MYHHIMIIAIbHASA yCIIyra, MpeAoCTaBiisieMass B COOTBETCTBUHU C
HACTOSIIUM QJMUHUCTPATUBHBIM PETJIAMEHTOM, MHOTO(DYHKIIMOHATBHBIA IIEHTP
MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIUNMAIBHBIX yciyr (nanee - M®I) nns
oOecrieueHUs] TMOJYyYCHHUS 3asBUTEIEM MYHUIMNAIBHON YCIYyrd JIEUCTBYET B
MHTEpecax 3asBuTeNsl 0€3 JOBEPEHHOCTH M HAMpPABIsSET B aAMUHUCTPALIUIO 3aMPOC O
MPEIOCTABICHUH MYHUUUNAIBHON  yCIYTd, TMOJANUCAHHBIA  YIOJTHOMOYEHHBIM
pabotHukoM M®I] u ckperiennbiit neyatsio M®I, a Takke cBefieHUs, JOKYMEHTHI U
(wnn) uHboOpMaIUI0, HEOOXOUMBIE JIJIsl TIPEIOCTABICHNUS] MyHULIUTTAIIBHOW YCIIYTH, C
npuioxkenrem 3aBepeHHor M®IL] konuu KOMILJIEKCHOTO 3ampoca, 0€3 COCTaBICHUS U
MOAIACAHUA TAKOTO 3aMpoca 3asiBUTEIIEM UJIN €T0 MPEICTABUTEIIEM.

['maBa 3. TpebGoBanus k mopsAnKy HHOOPMHUPOBAHUS O MPEAOCTABICHUN
MYHHULIMIIAJIBHOU yCIIYyTH

6. Ins  momydeHuss  uwHbOpPMAIMK MO  BONpPOCaM  MPEAOCTaBICHUS
MYHULUMTAIIBHOM YCIYTM W O XOJA€ TMPEIOCTaBICHUS MYHUIUMIIAIBLHON YCIYrd
3asiBUTEINIb WJIM €TI0 MPEeICTaBUTENb 00palaeTcsi B aIMUHUCTPALIHIO.

7. Undopmaruss mo BompocaM MPEAOCTaBICHUS MYHUIMNAIBHOW YCIyTH
MPEIOCTaBISAETCS

1) npu TMYHOM KOHTAKTE C 3aABUTENIEM WUJIU €TI0 IPEICTaBUTENEM;

2) ¢ UCTIOJIb30BAHUEM CPEACTB Tele(MOHHOU CBs3M, Yepe3 O(UIHAIbHBIN caillT
aAMUHUCTpAlUd B HHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON ceTn «WHTepHeT»
(manee - cetb «MHTEpHET») MO aapecy https://nizhnijnojber-r95.gosweb.gosuslugi.ru/
(manmee - oduuumaneHbl calt anMmuaucTpanuu), dyepes OI'UC «Enuubii nmopran
rOCYyJIapCTBEHHBIX W MYHHMIMIAIBHBIX ycuyr (byHkumid)» (mamee - Ilopram), mo
ANEKTPOHHON  MmMoYTe agMuHUCTparmuu: magomedov 12@mailru  (mamee -
ANIEKTPOHHAS [M0YTa aIMUHUCTPALINH );

3) TUCBMEHHO B CiIydyae NHUCHBMEHHOTO OOpaleHusi 3asBUTENS] WU €ro
MPEICTaBUTEIIS.

8. Undopmanisi o0 XoAe MNPEAOCTaBICHUS  MYHHUIMIAIBHOW  YCIyrd
MPEIOCTABIISETCS

1) npu TMYHOM KOHTAKTE C 3aABUTENIEM UJIU €T0 IIPE/ICTaBUTEINIEM;

2) ¢ wucnoyib30BaHMEM Telle(POHHON CBSI3M, uepe3 OQPUUUANbHBIA CalT
aJMUHUCTPALIUU, 110 FJIEKTPOHHOMN MOYTE aIMUHUCTPAIUH;

3) IMCBMEHHO B Cly4ya€ NUCBMEHHOTO OOpalleHUsl 3asBUTENS] WU €ro
MIPEICTaBUTEIIS.

9. JOMKHOCTHBIE JHIAa aAMUHUCTPALMH, OCYILECTBIIAIONINE NPEIOCTaBICHUE
uHpopMalMK MO BOMPOCAM MPEIOCTABICHUS MYHULMNAIBHOM YCIYTH M O XOJe


https://nizhnijnojber-r95.gosweb.gosuslugi.ru/
mailto:magomedov_12@mail.ru

MPEIOCTABICHUS MYHULIUITAJILHOM YCIIYTH, OJKHBI IPUHSATH BCE HEOOXOAUMBIE MEPHI
[0 TPEJOCTABICHUIO 3asiBHUTENI0 WIM €ro MPEJCTABUTENI0 HCUYEpIbIBAIOLIEH
uHpOpMaIIMU MO0 BOMpPOcaM UX OOpallleHH#, B TOM YHUCIE C MPUBICYCHUEM APYTUX
JOJDKHOCTHBIX JIUL aAMUHUCTPALIHH.

10. JloJbKHOCTHBIE  JIMI[A AAMUHUCTPALIMM  IPEJAOCTABISIIOT  CIEAYIOLIYIO
uH(OPMAIIMIO 0 BOMPOCAM MPEJOCTABICHHUS MYHHIIMIAIBHOW YCIYTH U O XOe
MPEAOCTABIEHUS MYHULIUTIATBHON yCIIYTH:

1) 00 opraHe MECTHOrO0 CaMOYMpAaBICHUS MYHHUIMIAIBHOIO 0O0pa3oBaHMS,
MPEIOCTABISAIONIEM MYHUIIUMIIATBHYIO YCIYry, OpraHax rocyAapCTBEHHOW BJIACTU U
OpraHu3alusaX, y4aCTBYIOIIUX B MPEIOCTABICHUN MYHUIIMIIATIbHON YCIIYTH, BKIIOYAs
MH(OPMAIIMIO 0 MECTE X HAXOXKIEHUs, rpaduke paboThl, KOHTAKTHBIX Tele(oHax, a
Takke 0 ML, ocymecTBIA0INX NPEeI0CTaBICHUE MyHULIUIIAJIBHON YCIIYTH;

2)0 mHopsAKe MNPEeAOCTaBIEHUS  MYHUUUNAIBHOW  YCIYIM M XOJ€
[IPEIOCTABICHUS MYHUIIMIAIBHON YCIIYTH;

3)0 mepeyHe  JOKYMEHTOB, HEOOXOAMMBIX  JJIsi  IPEIOCTaBICHUS
MYHHUIUIAIBHON YCIIYTH;

4) 0 BpeMeHM ImpHeMa JAOKYMEHTOB, HEOOXOIHMMBIX I MPEJOCTABICHHUS
MYHUIUNAIBHON YCIIYTH;

5) 0 cpoke MpeaoCTaBICHUS MYHUITUIIAIbHON YCIYTH;

6) 00 OCHOBaHHMSIX OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIEHUS MYHULIMTIATBHON yCIIYTH;

7) 00 oOCHOBaHUSIX OTKa3a B MPEIOCTABICHUU MYHUIIUTIAIIBHON YCIIYTH;

8)o Tmopsake oOXaaoBaHUS pEIICHUH W JelcTBUN  (Oe3meicTBus),
MPUHUMAEMBIX (COBEPILIAEMBIX) B paMKax MPeI0CTaBICHUS MYHUIIUIAIbHON YCIIYTH.

11. OcHOBHBIMH TpeOOBaHUSIMU TMPU MPENOCTaBICHUM HHGOPMALMKU IO
BONIPOCAM MPENOCTABICHUS MYHUIMNAIbHOM YCIYIM M O XOJAE MNPEJOCTABICHUS
MYHHUIUTAIBHON YCIIYTH SIBISIIOTCA

1) akTyaabHOCTb;

2) CBOEBPEMEHHOCTH;

3) 4EeTKOCTh U IOCTYIHOCTh B U3JI0KEHUU UH(OpMAIIUY;

4) nonHoTa uH(pOpMalUY;

5) cooTBeTcTBHE HHPOPMAIIUK TPEOOBAHUSIM 3aKOHOAATEILCTBA.

12. [IpenocraBienne  WHGOpMAIMKM  TIO  BOMNpPOCaM  MPEIOCTABICHHUS
MYHULUAMAIBHON YCIYTM W O XOJ€ NPEAOCTaBICHHS MYHULMMNAIBHON YCIYrH IO
TenedOHy OCYIIECTBIISIETCS ITyTEM HEIOCPEICTBEHHOTO OOLIEHUS 3asBUTEIIS WM €T0
MPEICTaBUTENS C JOJKHOCTHBIM JIMIIOM aIMUHUCTPALINH TI0 TeIePOHY.

13. Ilpu oTBeTax Ha TenePOHHBIC 3BOHKU JOJKHOCTHBIE JTUIA aAMUHUCTPALIUH
noipoOHO U B BEXIIMBOU (KOPPEKTHOM) hopme MHPOPMUPYIOT 3asiBUTENEH MM UX
MpeiCTaBUTENIel IO MHTEPECYIOIUM UX BorpocaM. OTBeT Ha Tene(OHHBIM 3BOHOK
HaYMHaeTcsl ¢ MHPOpMalud O HAMMEHOBAaHUHU OpraHa MECTHOI'O CaMOYIPAaBJICHHUS, B
KOTOpPO€ MO3BOHWJI 3afBUTENIb WM €ro NpPeICTaBUTENb, (haMHINU, UMEHH U (eciu
MMEETCs1) OTYECTBE JIUIA, IPUHSABILETO Te€IE()OHHBIN 3BOHOK.

IIpy HEBO3MOYKHOCTH JOJIKHOCTHOTO JHIA aJIMUHUCTPAIMH, MPUHSABILETO
3BOHOK, CAMOCTOSITEIbHO OTBETUTh HA MOCTABIIEHHBIE BOIIPOCHI TE€IE()OHHBIN 3BOHOK
nepeaspecoBbIBaeTCs (IEPEBOAUTCA) HA APYTO€ JOJKHOCTHOE JIMLO aIMUHUCTPALIU



WU K€ 3aABUTENIO0 WJIM €ro MPEeJICTaBUTENI0 cooliiaeTcs: TeaedOHHbIIT HOMED, MO
KOTOPOMY MOKHO TOJYYUTh HEOOXOJAMMYIO0 HMH(POPMAIMI0O 1O BOIpoOcam
MPEIOCTaBIEHUS MYHUIUITAIIBHOM YCIIYTH U O XOJI€ IMTPEIOCTABICHUS MYHHULIUITAIbHOM
YCIYTH.

14. Eciiu 3asBUTENSI WU €r0 MPEJCTaBUTENS HE yIOBIETBOPAET MHPOPMAIIUS
[0 BOIIPOCaM IPEIOCTABICHUSI MyHULUNIAIBHOW YCIYTH U O XOJE IPEIOCTaBICHUS
MYHHULIMIIAJIBHON YCIYTH, IPEAOCTABICHHAs JOJDKHOCTHBIM JIMLIOM aJMUHHUCTPALUH,
OH MOXET OOpaTUThCA TJIABE AJMHHUCTPAIMA WIH JIUIly, HUCIOJHSIONIEMY €ro
MOJTHOMOYHS (faee - IyiaBa aMUHUCTPAIIMK), B COOTBETCTBUH C rpaduKoM Iprema
3asIBUTEJIEN WA UX MPEICTAaBUTENECH.

[Ipuem 3asgBUTENEC WM WX NOPEACTABUTEIEH TJIABOW aJMHHUCTPALUU
MPOBOJUTCS IO MPEIBAPUTEIILHON 3alUCH, KOTOpasl OCYHIECTBIAETCS MO TelnedoHy
8938-904-88-88.

15. OOpanienuss 3asiBUTENsT WJIM €ro MPEJCTaBUTENS O MPeJOCTaBICHUU
uHpopManu MO  BONpOCaM  MPEIOCTaBICHHS  MYHULIMNAIbHOM  yCIYyru
paccMarpuBatoTcs B TeueHue 30 KaneHJapHbIX JHEH cO AHS perucTpanuu oOpaeHus.
OOpamienust 3agBUTENEd WM HMX MpPEACTaBUTENEH O XOAE MPEIOCTaBICHUS
MYHUIUIIATIBHOW YCIYyTM pacCMaTPUBAIOTCS HE MO3/IHEE padoyero MHA, CIETYIOUIEro
3a IHEM PErUcTpaluy o0palieHusl.

JlHem peructpainuu oOpaileHus SABISETCA JeHb €ro TMOCTYIUICHHS B
aJIMHUHUCTPALIUIO.

OtBer Ha oOpamieHue, TMOCTyNUBIIEe B aJAMUHUCTpanui B  (opme
AJIEKTPOHHOTO JIOKYMEHTA HampaBisieTcs B (opMme 3JIEKTPOHHOrO JTOKYMEHTa I10
aZpecy AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaIlleHUH.

OTBeT Ha oOpallieHue, MOCTYIUBIIEE B aIMUHUCTPAIIUIO B TUCbMEHHOU (hopme,
HaIpaBIIIETCS MO MOYTOBOMY aJpeCy, YKa3aHHOMY B JAHHOM OOpallieHuH.

16. Undopmanust 0 MecTe HaX0XKA€HUS U rpaduke paboThl aAMUHUCTPALIUU, &
takke MOILI, koHTakTHBIE TeePOHBI, aipec OPUIIUATBHOIO caiiTa aIMUHUCTPALIUU U
AJEKTPOHHOW NOYTHI AJAMUHHUCTPALMHU, MOPSAKE MPEHAOCTABICHHUS MYHHUIIMNAIbHOU
YCIIYTH, a TaKKe MOPSJAKE MOTyYeHUs] MHPOpPMALMK IO BOIPOCaM IIPEeA0CTaBICHUS
MYHHULMIIAJIBHOM YCIYTM W O XOJ€ NPEAOCTABICHUS MYHULMIIAIBHON YCIYTH
pa3MeIaeTcs:

1) Ha oUIIHATBHOM caiiTe aIMUHUCTPAIIHH;

2) na Iloprarne.

17. Ha uHQOpMAlMOHHBIX CTEHIAX, pACIOJIOKEHHBIX B TOMEHICHUSX,
3aHMMAaeMbIX aJIMUHHUCTpALMe, pa3MelaeTcs cieayromas nadopmarus:

1) 06 oprase MECTHOTI'O CaMOYIIpaBJICHUS, MPEOCTABIISIIONIEM
MYHUIIMNIAIBHYIO YCIYTY, BKIIOYas MHGOPMAIMI0O O MECTE€ HaxoXXACeHHs, rpaduke
paboThl, KOHTAKTHBIX TenedoHaxX, aapece OPHUIMATLHOIO caiTa aAMUHUCTPALUU U
AJIEKTPOHHOM TOYTHl aJIMHUHHUCTpanuu, a Takke o MOILl, ocymecTBiasOmux
MPEIOCTABICHNE MYHUILIUTTAIBHON YCITYTH;

2)0 mHOpsAAKEe MOPENOCTaBICHUS  MYHULIMOAIBHOM  yCIYyrM U XOJe
MpEAOCTABICHUS MYHUIMIIAJBHOM YyCIYrd, B TOM uuciie 00 yclyrax, KOTOpbIe
ABJISIIOTCSI HEOOXOIMMBIMU U 00sI13aTE€NIbHBIMU JIJIS1 IPEIOCTABIICHHUSI MYHUIIUTIATILHON

YCIYTH;



3)0 mepeyHe  JOKYMEHTOB, HEOOXOAMMBIX  JJIs  IPEIOCTaBICHUS
MYHHIIUIIAJIBbHOUN YCIIYTH;

4) 0 BpeMeHU IMpueMa AOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTaBICHUS
MYHHUILIUIIAJIbHOUN YCIIYTH;

5) 0 cpoke MpeaoCTaBICHUS MYHUITUIIAIbHON YCIYTH;

6) 00 OCHOBaHHMSIX OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIEHUSI MYHULIUTIATBHOMN yCIIYTH;

7) 00 OCHOBaHUSAX OTKa3a B MPEAOCTABICHUN MYHUIIUIATBHON YCIIYTH;

8)0 Tmopsake oOXamoBaHUS pEIICHUH W JelcTBUN  (Oe3meicTBus),
MIPUHUMAEMBIX (COBEPIIIAEMBIX) B paMKax MPEJ0CTaBICHUS MYHUIIUTIATBLHON YCIIYTH;

9) u3BNEUYEHUST U3 3aKOHOAATEIHHBIX U UHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
COZAEpXKAIIUX HOPMBI, PETYJIUPYIOIINE MPEIOCTABICHNE MYHULIUTIAIBHON YCITYTH;

10) TeKCT HACTOSIIIETO AIMUHUCTPATUBHOTO PETrIaMEHTA.

18. UnpopmupoBanue 3asBUTENECH WIM UX NpeACTaBUTENECH O MOPSIAKe
MPEIOCTaBICHU MYHUIUNANBHOM yciuyru B M®IL], 0 Xxo1€e BBINIOJHEHHS 3alPOCOB O
MPEIOCTAaBICHNHA MYHUIMITAJIIBHOMN YCIIYTH, @ TAK)KE [0 UHBIM BOIIPOCaM, CBS3aHHBIM C
MPEIOCTABICHNEM MYHHUIMITAIIBHON YCIYTH, a TAKXKE KOHCYJIbTUPOBAHUE 3asBUTEIICH
WJIM UX MPEJICTABUTEIIEN O TOPSAAKE MPENOCTABIECHNUSI MyHULIUNIAIBHOU yciryru B MOI1]
OCYIIECTBIIAIOTCS B MOPSAKE, YCTAHOBICHHOM HacTosen riapoir, MOLI, ¢ koTopsiMu
aAMUHUCTpALIMS 3aKJII0YUIa B COOTBETCTBUU C 3aKOHOJATEIBCTBOM COTJIAIICHUS O
B3aUMOJIEVICTBUH.

PA3JIEJI II. CTAHJIAPT ITPEJOCTABJIEHV S MYHULIMITAJIbHOM
YCIIVTHN

I'maBa 4. HaumeHoBaHMe MyHUIIMIIAJIBHON YCIIYTH

19. Ilon MyHMUMNAIBHOW YCIAYrOM B HACTOAILIEM aJIMUHUCTPATHBHOM
periaMeHTe NOHMMAETCS BblAadya BBIMUCKU U3 MOXO35MCTBEHHON KHUTH.

I'maBa 5. HaumeHoBaHue oprana, npeaoCTaBISIOIIEr0 MyHUIIUNIAIBHYIO YCIIYTy

20. IIpenocTraBieHrne MyHULIMIAIBHON YCIYTH OCYIIECTBIISIET aAMUHUCTPALUS.

21. Ilpu npenocTaBiI€HUA MYHUITUTIAIBHOW YCIYTH aIMUHUCTPALIUS HE BIIPaBe
TpeOOBaTh OT 3asABUTEJICH WM UX MPEACTAaBUTENICH OCYIIIECTBIICHUS ICUCTBUM, B TOM
YHCJIe COIVIACOBAHMM, HEOOXOJIMMBIX I TOJYYCHHS MYHUIUMIAIBHOW YCIyTH U
CBSI3aHHBIX C OOpallleHHEM B TOCYJApCTBEHHBIE OpraHbl, OPraHbl MECTHOTO
CaMOYIIPaBJICHUA U OPTaHU3AIMH, 32 UCKITIOUEHUEM MMOJTyYEHUS YCIYT, BKIIOUEHHBIX B
MepEeUCHb YCIIYT, yKa3aHHbIe B 4acTu | ctatbu 9 DenepanbHOrO 3aKOHA OT 27 UIOJA
2010 roma Ne 210-®3 «OO0 opraHu3alu MOPEJOCTABICHUS] TOCYJApPCTBEHHBIX U
MYHULUTIAJIBHBIX YCIYT.

['maBa 6. Onucanue pe3yapTaTa NpeAOCTABICHUS MYHUIUIIAIBHON YCIYTH

22. KOHEUHBbIM pPE3ylabTaTOM IPEAOCTABICHUS MYHULMUNAIBHOW  YCIYTH



ABJISCTCS:

1) mpenocTaBieHUE BHIMUCKU U3 TOXO3SIICTBEHHOM KHUTH;

2) OTKa3 B MPEIOCTABICHUH BBITTUCKU U3 MTOXO3SMCTBEHHONW KHUTH.

Brinmucka u3 mMoxXo3sitMCTBEHHOM KHUTH MOET COCTABIATHCS B MPOU3BOJBHOMN
dbopme (Hampumep, 1o (opMe OTIASIBHBIX JHCTOB KHUTH, WM IO pas3jienam
(moapazaenam), WIM IO KOHKPETHBIM MYHKTaM KHUTH).

Breimucka w3 kHUTH B (OpME DJIEKTPOHHOTO JOKYMEHTA IOAMUCHIBACTCS
YCUJIICHHON  KBaJU(PUIIMPOBAHHONW JJICKTPOHHOM TMOJNMUCHIO TJaBbl MECTHOMU
aIMUHUCTPALUY WM YIIOJTHOMOYEHHBIM UM JTOJKHOCTHBIM JIUIIOM.

I'maBa 7. Cpok mpeAoCTaBIEHUSI MyHULUIIAIBHON YCIYTH, CPOK BbIIa4n
JOKYMEHTOB, SBJISIOIINUXCA PE3YJIbTaTOM MIPEIOCTABICHNUS MYHULUIIAIIBHON YCIYTH

23. MyHununanbHas yciayra MpeaocTaBisieTcss B TeueHue 3 pabouux JHEH co
JHSI TOCTYIUICHUSI B aAMHUHHUCTPAIMIO JOKYMEHTOB, YKa3aHHBIX B MyHKTax 26 u 27
HACTOSIIET0 A AMUHUACTPATUBHOIO PErJIAMEHTA.

24. Beinicka W3 IOXO3SMCTBEHHOM KHHUTH BBIJIACTCS 3asSBUTEII0 WU €TI0
MPEJICTAaBUTENII0 B TEYEHHE OJHOTO padoyero JHA CO JHSA MOAMUCAHUS TJIaBOU
aIMUHUCTPALIMM TAKOTO JOKYMEHTA.

['naBa 8. HopMaTuBHBIE IPAaBOBBIE AKTHI, PETYIUPYIOUIUX OTHOUIEHUS,
BO3HUKAIOIIUE B CBA3U C IIPEIOCTABICHUEM MYHULUIIAIBHON YCIYTH

25. llpenocTtaBieHEe MyHULIMTIATIBHOM YCIIYTH OCYIIECTBIISETCS B
COOTBETCTBUHM CO CIEAYIOIIUMUA HOPMATUBHBIMU MTPABOBBIMU AKTAMU:

- Konctutynus Poccniickoin @enepanny;

- ®enepanbubiii 3akoH o1 07.07.2003 Ne 112-®3 "O nuyHOM 1OICOOHOM
XO3SIMCTBE;

- ®epnepanbHbiii 3ak0H 0T 27.07.2006 Ne 152-D3 "O nepcOHAIBHBIX JaHHBIX";

- ®epepanpubiii 3akoH oT 27.07.2010 Ne 210-®3 "OO6 opranuzamuu
MPEAOCTABICHUS TOCYITAPCTBEHHBIX U MYHHUIIMIATBHBIX YCIAYT";

- ®denepanbubiii 3aK0H 0T 06.04.2011 Ne 63-D3 "OO6 s1meKTpOHHON MTOATIACH";

- IloctanoBnenue IlpaButenbcTBa Poccuiickoit @eneparuu ot 22.12.2012 Ne
1376 "O6 YTBEPKICHUU [IpaBun Opra"u3anuu JIeITEITbHOCTH
MHOTO(QYHKIIMOHATBHBIX ~ IEHTPOB  MPENOCTaBICHHUS  TOCYJAApCTBEHHBIX |
MYHHULIMTIATBHBIX YCIyT";

- [loctanoBnenue IlpaButenbctBa Poccuiickoit @eneparuu ot 16.05.2011 Ne
373  "O pa3paboTke W  YTBEPXKICHHH aAJMUHHUCTPATUBHBIX  PETJIAMEHTOB
OCYIIECTBJICHUSI TOCYAApPCTBEHHOTO KOHTpOJIsI (Ham30pa) M aJIMHHUCTPATUBHBIX
PErIAMEHTOB NIPEAOCTABIIEHUS TOCYTapPCTBEHHBIX YCIyT";

- IloctanoBnenue llpaBurenscrtBa Poccniickoit ®enepannu ot 16.08.2012 Ne
840 "O mnopsake moAayd W PACCMOTPEHHUsS Kalo0 Ha pElIeHUusT U JACHCTBUS
(6e3neiicTBrE) (pemepalbHBIX OPraHOB UCTIOJTHUTEIBHOM BIACTU M MX JOJKHOCTHBIX
aul,  QeAepaibHBIX  TOCYIapCTBEHHBIX  CIYXKalUX,  JIOJDKHOCTHBIX — JIUIT
rOCYJIapCTBEHHBIX BHEOIODKETHBIX dboH10B Poccuiickoit denepanuu,



rOCYy/IapCTBEHHBIX KOPIOpAlMil, HaJEJEHHbIX B COOTBETCTBUU C (eAepabHbIMU
3aKOHAMHM TIOJJHOMOYMSIMH [0 MPEJOCTABICHUIO TIOCYJAapCTBEHHBIX YCIyr B
YCTAaHOBJICHHON c(depe NeATeNbHOCTH, W HX JOJDKHOCTHBIX JIMI, OpraHU3aIui,
MpeayCMOTPEHHBIX YacThio 1.1 cratem 16 denepanbHoro 3akona "OO0 opraHu3anuu
IPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MyHHUIMIAIBHBIX YCAYT", U UX paOOTHUKOB, a
TaKK€ MHOTO(QYHKIMOHAJIbHBIX ILIEHTPOB MPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIATIAJIBHBIX YCIIYT U UX paOOTHUKOB";

- IIpuka3 MuHucrepcTBa ceinbCckoro xossucrsa Poccuiickonn ®enepanuu oOr
27.09.2022 Ne 629 "O6 ytBepkaeHUN (HOpMBI U MOPSAKA BEICHUS MOX035HCTBEHHBIX
KHUT";

- IIpuka3 Pocpeectpa ot 25.08.2021 N I1/0368 "O6 yctaHoBieHu#u (HOPMBI
BBIIIUCKU U3 MMOXO3SICTBEHHON KHUTH O HAJIMYUU Y TPpayKJaHUHA MPaBa Ha 3eMeJIbHbIN
y4acTok";

- VYcras Hwmxne-Honbepckoro cenbckoro mocenenust ['ynepmecckoro
MYHHUILMIIAIBHOTO parioHa YP.

[lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIUX IPEIOCTaBICHUE
MYHHUIUIAIBHON YCIYTH (C YKa3aHHEM MX PEKBU3UTOB U NCTOYHHKOB O(PUIUATBHOIO
OITyOJIMKOBAHUS) MOAJIEKUT Pa3MEILEHNI0 HAa O(PUIIMATIBLHOM caiiTe aJMUHHCTPAIIHH,
EnrHOM noprase rocy1apCcTBEHHbIX U MYHULIUIIAIbHBIX YCIIYT.

['naBa 9. McuepribiBaroniuii nepeueHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATHBHBIMU MPABOBBIMU aKTAMHU JJISI TPEOCTABIICHUS
MYHUIIANIAIBHOW YCIYTU U YCIYT, KOTOPBIE SBIISIFOTCS HEOOXOIUMBIMH U
00s13aTeTbHBIMU JJIS1 IPEAOCTABICHUS MYHHUITUTIATBHON YCIIYTH, TTOJICKAIUX
MPEACTaBICHUIO 3asIBUTEIIEM WJIU €0 MPEJICTABUTEINS, CIOCOOBI UX MOJTYYCHUS
3asIBUTEJIEM WJIM €r0 MPEJICTABUTEIEM, B TOM YUCIIE B AJIEKTPOHHOU dhopme, OpsII0K
WX TIPEACTABICHUA

26. C 1enpko Moay4eHus BBIUCKHU U3 MOXO35MCTBEHHON KHUTH 3asBUTEIb WITH
€ro IMpeACTaBUTENb IMOJAeT B AJMUHHUCTPAIMIO 3alpoc O MPEeIOCTaBICHUU
MYHULIUMAIBHON yCIIYTU B (hOpMe 3aBIEHUS O BbIaue BBIITUCKU U3 MOX035MCTBEHHOU
KHUTH (Janee - 3asBieHue) 1o (opMe COrjacHO MPUIOKEHUID K HACTOSALIEMY
aAMUHUCTPATUBHOMY PEIJIAMEHTY.

3asBieHNE O MPEIOCTABICHUH BBIMUCKU U3 KHUTU MOXXET OBITh 3alOJHEHO OT
PYKH, MAaIIMHOMHUCHBIM CITIOCOOOM JIMOO MOCPENCTBOM 3JIEKTPOHHBIX IMEYATAIOIINX
YCTPOMCTB, a TaKXe MOJTOTOBJICHO B 3JIEKTPOHHOU (hopme ¢ momotibio [loprana.

3asBIIeHHE, HAMIPABJICHHOE B AJIEKTPOHHOM (hopme ¢ ucnoiib3zoBanueM [loprana,
MOXKET OBITh MOJANMKMCAHO YCUJICHHOW HEKBATU(UIIMPOBAHHOW AJIEKTPOHHOMN
MOAMUCHI0, CepTU(PUKAT KIOYa MPOBEPKU KOTOPOM CO3JAaH M HCIOJIB3YEeTCS B
uH(ppacTpykType, obecnieunBaroIIei MH()OPMaIIMOHHO-TEXHOJIOTMYECKOE
B3aUMOJIeHCTBUE MH(GOPMAIMOHHBIX CHCTEM, UCIOJIB3YEMBIX JJIsi MPEAOCTABICHUS
rOCYJJapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT B 3JIEKTPOHHOU (hOpME, B COOTBETCTBHHU C
[ToctanoBnenuem IlpaButensctBa Poccuiickonn @enepanuu ot 01.12.2021 Ne 2152
«O0 ytBepxaeHun IlpaBun co3gaHuss W UCHOJIB30BaHUS cepTU(UKaTa KIHo4a
MPOBEPKU, YCUICHHONW  HEKBaTU(UIMPOBAHHOM  JJIEKTPOHHOM  MOANHCH B



uH(ppacTpykType, obOecrnieunBaroIIe MH()OPMaIIMOHHO-TEXHOJIOTMYECKOE
B3aUMOJICHCTBUE HH(GOPMAIMOHHBIX CHCTEM, HCIOJIB3YEMBIX [JISi MPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIUNIAIBHBIX YCIYT B 3JIEKTPOHHOMU (hopme».

B 3asBneHnu 0 NMpeaoCcTaBieHUN BBINUCKKA U3 KHUTH T1aBoil JIIIX wnu mHBIM
ywiedoMm JIIIX ykaspiBaeTcsi dopmaT NpeaocTaBieHHUs TakKoW BHIMUCKH (B (opme
AIIEKTPOHHOTO JOKYMEHTAa WU Ha OyMa)KHOM HOCHUTETIE).

27. K 3asBJICHUIO 3a4BUTEIb WIM €ro MPEACTaBUTENb MPUJIATAET CIICIYIOLINE
JIOKYMEHTHI:

1) KonuIO TOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTD 3asBUTEIIS;

2) KOO IOKYMEHTA, YI0CTOBEPSIOIIETO JIMYHOCTD MPEICTABUTENS 3asIBUTEIIS
(B cityuae mojavu JOKYMEHTOB MIPEACTABUTEIIEM 3asIBUTEN );

3) TOBEPEHHOCTh WJIA WMHOM JOKYMEHT, YIOCTOBEPSIOIIUM TOJHOMOYUS
npeACTaBUTENsl 3asBUTENs] (B cCllydyae IMOJa4d JIOKYMEHTOB MpPEICTaBUTEIEM
3asIBUTES).

28. 3asgBUTENb WM €r0 MPEACTABUTENb PEACTABISAET (HANPABISAET) 3asBJICHHE
U IOKYMEHTBI, YKa3aHHbIEC B MyHKTE 27 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETTIAMEHTA,
OJTHAM M3 CIICIYIONIUX CIIOCOOO0B:

1) myTeM TU4YHOrO 0OpallleHHs] B aIMUHHUCTPALIHIO;

2) uepe3 OpraHv3alyd MOYTOBOM CBs3u. B 3TOM clydae JAOKYMEHTHI
MPEACTABISIOTCS B KOIHUSX, 3aBEPEHHBIX HOTAPUYCOM WM JIOJDKHOCTHBIM JIMIIOM,
YIOJIHOMOYEHHBIM B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Ha COBEpUICHUE
HOTApPUAIBHBIX JIEUCTBUN WIJIM OPTraHOM (JIOKHOCTHBIM JIMIIOM), YIIOJHOMOYEHHBIM
Ha BBIJIJa4y COOTBETCTBYIOIIETO TJOKYMEHTA,;

3) uepe3 nuuHbIM kKabuHeT Ha [lopTase;

4) myreM HampaBJIeHHS Ha O(QUIMATBHBIA aapec HJICKTPOHHOM IMOYTHI
aJMUHUCTpALIUH;

5) uepe3 MOII.

29. B cnyuae o6pamienuss B MOI[ olHOBpeMEHHO C KOMILUIEKCHBIM 3allpOCOM
3asBUTENIb WJIM €ro NpeACTaBUTENb TMOAAET CBEJCHHUS, JOKYMEHThl U (HJIH)
uHpopManuio,  OPEeAyCMOTPEHHbIE  HOPMATHUBHBIMHU  NPaBOBBIMHU  aKTaMH,
pPEryJMPYIOUIMMHA  OTHOLIEHHUS, BO3HUKAIOUIME B CBSI3U C INIPEIOCTABICHUEM
YKa3aHHBIX B KOMIUIEKCHOM 3alpoce€ TOCYJApCTBEHHBIX M (MJIM) MYHULHUIMAIbHBIX
YCIIyT, 32 UCKIIOYECHUEM JOKYMEHTOB, Ha KOTOpBIE PACIPOCTpaHsETCs TpeOoBaHUE
nyHkTa 2 yactu 1 crateu 7 @enepanbHoro 3akoHa ot 27 utong 2010 roga Ne 210-03
"OO6 opraHu3aIMy MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIUIIATBHBIX yCIyT', a
TaK)Ke CBEJCHUH, TOKYMEHTOB U (MJIM) HH(OPMAIUHU, KOTOPbIE y 3asIBUTENS WU €0
MpeACTaBUTENSl OTCYTCTBYIOT M JIOJDKHBI OBITh TMOJYYEHBl TI0 pe3yJbTaTam
MPEAOCTABICHUSI 3asSBUTENII0 WM €ro TMPeJACTaBUTEII0 WHBIX YKa3aHHBIX B
KOMILJIEKCHOM 3aIlpOCe IOCYIapCTBEHHBIX U (WJIN) MyHUITUTIATBHBIX yCIyTr. CBeIeHUS,
JOKYMEHThl ¥ (Wiau) uHPOpMAIUIO, HEOOXOJUMbIE Mg  MPEeJoCTaBICHUS
rOCYJAapCTBEHHBIX W (WJIM) MYHULUMAIBHBIX YCIYT, YKa3aHHBIX B KOMILIEKCHOM
3ampoce, W IMOJy4aeMble B OpraHu3aldsX, YKa3aHHbIX B 4YacTh 2 craTbu |
®denepanbHoro 3akoHa ot 27 wumions 2010 roma Ne 210-d3 "OO6 opranuzanuu
MPEAOCTABICHUSI TOCYJIAPCTBEHHBIX M MYHULMNAIBHBIX YCAOyr', B pe3yibTaTe
OKa3aHUsl yYCIYr, KOTOPbIE SIBJISIOTCS HEOOXOOUMBIMU M O0s3aTEIbHBIMU IS



MPEAOCTABICHUSI TOCYAAPCTBEHHBIX U MYHUIMNAIbHBIX YCIYT, 3asiBUTEIb WA €T0
npeacraBurenb mnogaet B MOL[ OIHOBPEMEHHO C KOMIUIEKCHBIM —3alpOCOM
CaMOCTOSITEIBHO.

30. Ilpu mpenocTaBieHU MyHULIMIIAJIBHOW YCIYTH aAMUHUCTPALIAS HE BIPABE
TpeOOBaTh OT 3asIBUTENICH WM HMX NPEICTABUTENEH ITOKYMEHTHI, HE yKa3aHHbBIE B
MyHKTax 26 1 27 HaCTOSIIEro aAMUHUCTPATUBHOTO PErjaMeHTa.

31. TpeOoBaHnusi K JOOKyMEHTaM, TMPEACTABISEMbIM 3asBUTEIEM WJIH €ro
MPEACTABUTEIIEM

1) TOKyMEHTBl ~ JOJKHBI ~HMMETh IeYaTH, TMOAMUCH  YIOJHOMOYEHHBIX
JOJDKHOCTHBIX JIUI] TOCYAapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIPABJICHUS
WU JIOJDKHOCTHBIX JIMII WMHBIX OpraHW3alluid, BBIJABINUX JIaHHBIC JOKYMEHTBI WU
YAOCTOBEPUBIIUX MOJIMHHOCTH KOMUM JOKYMEHTOB (B Cllyyae MOJIy4eHUsl JOKYMEHTa
B ¢dopMe DIEKTPOHHOIO JOKYMEHTa OH JOJKEH OBbITh MOJMHUCAH SJIECKTPOHHOU
MOAMUCHIO 3asBUTEN WJIM €ro NpeACTaBUTENsI B COOTBETCTBUM C NYHKTOM 69
HACTOSIIEr0 aJIMUHUCTPATUBHOIO PErIaMEHTAa);

2) TEKCThI IOKYMEHTOB JOJIKHBI OBITh HAITUCAHBI Pa300pUKUBO;

3) TOKYMEHTBI HE JOJIKHbI UMETh MOAYUCTOK, MPUIMKHCOK, 3a4ePKHYTHIX CJIOB U
HE OTOBOPEHHBIX B HUX UCIIPABICHHUI;

4) TOKyMEHTBI HE JOJHKHBI OBITh MCIIOTHEHBI KapaHIaIlioM;

5) JOKyMEHTbl HE JAOJKHbI HMETh IOBPEXKICHHI, HaMYUE KOTOPBIX HE
MO3BOJIIET OJJHO3HAYHO UCTOJIKOBATH UX COJIEPKAHUE.

['naBa 10. UcuepnbiBaromnuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUM C HOPMATHBHBIMHU NIPABOBBIMU AKTaMHU JJIS1 IPEAOCTABIEHUS
MYHULANIAIBHOM YCIIyTH, KOTOPBIE HAXOIATCS B PACIIOPSKEHUU TOCYIaPCTBEHHBIX
OpraHOB, OPTaHOB MECTHOT'O CaMOYIIPABJIEHNS U UHBIX OPTaHOB, YYaCTBYIOIMX B
IIPEAOCTABIECHUN MYHULIMIIAIBHON YCIYTH, U KOTOPHIE 3asIBUTEIIb UIIN €r0
IIPEICTaBUTEN b BIIPABE MPEACTABUTH, a TAKXKE CIIOCOOBI UX MOJIYUYEHUS 3asiBUTEISIMU
WIM UX TPEJCTABUTENSIMH, B TOM YHCIIE B AIEKTPOHHON (opMe, MOPSIA0K UX
IIPEACTABICHUS

32. JlokyMeHThI, HEOOXOUMBIE IJIsl IPEIOCTABICHUS MYHHUIIUTIAIIBHOU YCIIYTH,
KOTOPbIE€ HAXOAATCS B PaCOPSIKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYNpaBJ€HUsI U  HMHBIX OPraHOB, YYacTBYIOIIMX B  MPEIOCTABICHUU
rOCYJApCTBEHHBIX WJIM MYHUUHUIAIBHBIX YCIYr, U KOTOpBIE 3asBUTEIb WU €ro
MIPEACTABUTEIb BIIPABE MPEACTABUTH, OTCYTCTBYIOT.

I'maBa 11. 3anpert TpeboBaTh OT 3aABUTENS MPEACTABICHUS TOKYMEHTOB U
uH(popMaLK

33. AnMuHHCTpanus Mpy NPEJOCTaBIEHUA MYHHUIMIIAJIBHON YCIYTH HE BIIPaBe
TpeOOBaTh OT 3asiBUTEIICH WUJTU UX MPEICTABUTEIICH:

1) npencraBieHns JOKYMEHTOB U HH(POPMALIMK WM OCYIIECTBICHUS IEUCTBUM,
IIPEACTABICHNE WA OCYLIECTBICHHE KOTOPBIX HE INPETyCMOTPEHO HOPMATHBHBIMU
IIPAaBOBBIMH AKTaMH, PETYJMPYIOIIMMH OTHOIICHHs, BO3HHUKAIOIIME B CBSI3H C



MpPEeAOCTaBICHUEM MYHUIIMTIAIBHOMN YCIyTH;

2) mpeacTaBleHUs]  AOKYMEHTOB W HUH(pOpMaluu, B TOM  YHCIE
MOATBEPKAAIOIIMX  BHECEHHWE  3asBUTENIeM  IUIaThl 32 MPEeJoCTaBJIEHUE
rOCYJJapCTBEHHBIX U MYHUIUIIAJIbHBIX YCIYT, KOTOPbIE HAXOASTCS B PACHOpPsHKEHUU
aMUHHUCTPALIUH, TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS U
(M) NOABEIOMCTBEHHBIX T'OCYIAapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYTNPABJIEHUSI OpraHU3aluii, YYaCTBYIOIIUX B MPEIOCTABICHUN MYHULIMIAIbHON
YCIIYTH, B COOTBETCTBUM C HOPMATUBHBIMH TIPAaBOBBIMU akTaMu Poccuiickoi
deneparuu, HOPMATHBHBIMU TPABOBBIMU akTamu YedeHckod PecnybOnukwy,
MYHUIIUTIATIBHBIMHU TIPABOBBIMU aKTaMU, 32 UCKIIFOYEHUEM JJOKYMEHTOB, BKIIFOUCHHBIX
B OIIPEACICHHBIN YacThio 6 ctatbu 7 PenepanpHoro 3akoHa ot 27 urons 2010 roga
Ne 210-®3 "OO6 opranuzanuu nNpeaoCTaBICHUs TOCYJaPCTBEHHBIX U MYHUIIMIATIbHBIX
ycayr" nepedyeHb JOKYMEHTOB;

3) mpeacTaBieHUsl JOKYMEHTOB M HMH(OpMamnuu, OTCYTCTBUE U (WJIM)
HEJIOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAIUCH MPU MEPBOHAYAIIBHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsI MIPEAOCTABIECHUS MYHUIUIIATIBHOW yCIyru, 1100 B
NpEAOCTABICHUM  MYHUIMOAIBHOM  yCIYrH, 3a  HMCKIIOUYEHHUEM  CIIy4aes,
MPEyCMOTPEHHBIX B MyHKTE 4 yacTtu 1 cTtatbu 7 deaepaibHOro 3aKoHa OT 27 HIOJA
2010 roma Ne210-®3 "OO6 opraHu3amyu MPEIOCTABICHHUS TOCYJIapCTBEHHBIX U
MYHUIUTIATBHBIX YCIyT";

4) mpenocTtaBiieHuss Ha OyMaKHOM HOCHTEJE JIOKYMEHTOB W HWH(opMaimw,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM 7.2
gactu 1 crateu 16 denepanbHoro 3akoHa ot 27 utonsg 2010 roma Ne 210-d3 "O6
OpraHu3aIuy MPEeJOCTaBICHUS TOCYAApPCTBEHHBIX M MYHHUIIMNAIBHBIX ycIyr'", 3a
WCKJIIOYCHUEM CJIy4aeB, €ClIM HaHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI MO0 HX
U3bITUE SIBIISICTCS HEOOXOJUMBIM YCJIOBHUEM MPEIOCTABICHUS MYHHUIIUTATbHON
YCIIYTH, U UHBIX CIy4aeB, YCTAHOBIEHHBIX (e/lepaTbHbIMU 3aKOHAMH.

['maBa 12. McuepnbiBaromnii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUSI MyHULIUITAIIBHON YCITyTH

34. OcHOBaHUSIMU JIJIs1 OTKA3a B MPUEME JTOKYMEHTOB SIBIISIFOTCS:

1) 3asiBleHHiE  HE  COOTBETCTBYEeT (opme  3asBICHHs, YCTAaHOBICHHOU
MPUJIOKEHHEM K HACTOAILLIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY;

2) HENPE/ICTABICHUE 3asIBUTEJIEM WM €ro IpeICTaBUTENIEM JOKYMEHTOB,
YKa3aHHBIX B TyHKTE 26, 27 HaCTOAILETO aIMUHUCTPATUBHOTO PETIAMEHTA;

3) HECOOTBETCTBUE TPEACTABICHHBIX 3asSBUTEIIEM WIHW €ro MpeaCcTaBUTEIEM
JOKYMEHTOB  TpeOOBaHUsAM,  yKa3aHHBIM B  TyHKTe 31  HacToOsIIEro
aIMUHUCTPATUBHOIO PETJIAMEHTA;

4) HaIM4KUe B JOKYMEHTAX HEIEH3YPHBIX JINOO OCKOPOUTENIbHBIX BBIPAXKEHUH,
YIpO3 KHU3HHU, 3I0POBbIO0 U UMYIIECTBY JOJKHOCTHBIX JIUI AIMUHUCTPALIAN, & TAKKE
YJIEHOB UX CEMEN.

35. B ciaydae yCTaHOBJICHMSI OCHOBAaHWW IS OTKa3a B NPUHSATHU JOKYMEHTOB
JOJDKHOCTHOE JIMLO AJMUHHUCTPAlMUA, OTBETCTBEHHOE 3a NPUEM M PETUCTPALUAIO
JOKYMEHTOB, COBEpPLIAET JEWUCTBHS MO YBEAOMIICHUIO 3asBUTENA WIHA €ro



MPEICTABUTENISI B  TOPSAKE, MPEAYCMOTPEHHOM NyHKTOM &80  HAaCTOSIEro
aIMHUHUCTPATUBHOIO PETJIaMEHTA.

36. OTka3 B mpueMe JOKYMEHTOB HE MPEMATCTBYET MOBTOPHOMY OOpAIICHHUIO
3asBUTEJIEN WA UX MPEICTABUTENEN 3a IPEIOCTABICHUEM MYHULIMIIAJIBHON YCIIYTH U
MOXXET OBITh OO0XaJOBaH 3asBHUTENIEM WU €ro TMpeACTaBUTEIeM B TOPAIKE,
YCTAHOBJIEHHOM JIEUCTBYIOLIMM 3aKOHOAATEIbCTBOM.

I'maa 13. McuepnbiBaroiuii nepeyeHb OCHOBAHUM 711 MPUOCTAHOBIICHUS UITU
0TKAa3a B IPEJOCTABICHUN MYHUIIUIIAIBLHON YCIYTH

37. OcHOBaHUsL MJI1 TPUOCTAHOBJIEHUS MPENOCTABICHUS MYHULHNIAIBHON
YCIIyTH 3aKOHOJATEIbCTBOM HE IIPELYCMOTPEHBL.

38. cuepnpiBalonuii NepeyeHb OCHOBAHUM 11 OTKa3a B IPEAOCTABICHUU
MYHULUIIAJIBHON YCIIYTHU:

1) HecooTBEeTCTBUE 3asiBUTENSI TPEOOBAHUSM, MPEAYCMOTPEHHBIM MYyHKTOM 3
HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA;

2) Hanuuue B npeICcTaBIeHHBIX TOKYMEHTaX HEIOCTOBEPHON MH(pOpMaLy;

3) B 3asBnenun He ykazaHbl (aMUIHs TPaXIaHUHA, HAPABUBIIIETO 3asBJICHUE,
WJIM TIOYTOBBIN afpec, M0 KOTOPOMY JOJKEH OBITh HAIIPaBJICH OTBET;

4) B 3asiBieHHH COACPKATCS HEIEH3YPHBIE JTMO0 OCKOPOUTENbHBIE BHIPAKCHHUS,
YIPO3bl KU3HU, 340POBBI0 U UMYLIECTBY AOJDKHOCTHOIO JIAIA, & TAK)KE YICHOB €ro
CEMbH;

5) Tekct 3asBiIeHUS HE MOIJAETCS TPOUYTEHUIO;

6) OTCcyTCTBHE TaHHBIX B MOXO3IMCTBEHHON KHUTE.

['naBa 14. [lepedyens yciyr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMU U
00s13aTEeIBbHBIMU ISl TPEAOCTABICHUS MYHUIIUTIATBHON yCIyTH

39. Ycinyru, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU M 00s3aTENbHBIMH IS
MPEOCTABIICHUS MYHUIIUTIATBHON YCIYTH OTCYTCTBYIOT.

I'masa 15. Ilopsaok, pa3mep U OCHOBAHUSI B3UMAHUS T'OCY IAPCTBEHHOM MMOLIJINHBI
WJIM WHOW IUIAThl, B3UMAaeMOM 3a MPEAOCTABICHUE MYHUIUITAIIBHON YCIYTH

40. MyHununaneHasi yciyra IpeaocTaBisercs OecruiatHo, ©e3 B3MMaHUs
rOCYJapCTBEHHOU MOIUINHBI WJIA UHOW ILIATHI.

41. B cmy4ae BHECEHUS U3MEHEHU B BBIJJAHHBIN B pE3yJIbTAaTE MIPEAOCTABICHUS
MYHHUIIUTIAIBHOW YCIYTH JOKYMEHT, HAIllpaBJICHHBIM Ha HCIpPaBJICHHE OIIUOOK U
OII€YaTOK, JONYIICHHBIX 10 BUHE aqMUHUCTpaunu, MOL, a Takke 1OIKHOCTHBIX JINIL
aAMUHHUCTpauuu, pabotHukoB MOL, nara c 3asBUTENS HE B3UMAETCS.

I'naBa 16. Ilopsiiok, pa3Mep U1 OCHOBAHUS B3UMAaHUSI TIJ1AThI 3a MPEAOCTABICHUE
YCIyT, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMU M 00s13aTEILHBIMU JIJIS TIPEI0CTABIICHUS
MYHUIIUTIAJIBHOM YCIIYTH, BKII0Uass HHOOPMAITHIO O METOIMKE pacueTa pasMepa Takoi
TIaTHI



42. Ilnata 3a yciayru, KOTOpbIE SBJISIIOTCS HEOOXOIUMBIMU M 00S3aTeIbHBIMU
JU1s1 TPENOCTABICHUS MYHUILIUITAIILHOW YCIIYTH, OTCYTCTBYET.

I'maBa 17. MakcUMaJIbHBIN CPOK OXKHUJIAHUS B OUYE€PEM MPU NTOJa4u€e 3asIBIICHUS U
MIpH MOJYYEHUHU pe3yJibTaTa MPEI0CTaBICHUS TAKON YCIyTH

43. MakcuMalIbHOE BpEMS OKHMJAHHUS B OYEPEAW NPHU IMOJAYE 3ASBICHUA U
JOKYMEHTOB HE JIOJKHO MPEBBIIATH 15 MUHYT.

44. MakcuMalIbHOE BpeMs OKUAAHUS B OYEpPEAU MPU MOJYyYEHUU pPE3yJbTaTa
MYHULHATIAIBHOW YCIYTH HE TOJKHO MPEBBIIATH 15 MUHYT.

I'maBa 18. Cpok 1 NOPSIAOK PETUCTPALIMU 3asIBIICHUS, B TOM YHUCJIE B JICKTPOHHOU
dhopme

45. Peructpanuio 3asBJICHUS U JOKYMEHTOB, MPEAOCTABJICHHBIX 3asiBUTEIECM
WIA €ro IMpeJICTaBUTENIEM, OCYIIECTBISIET MOJDKHOCTHOE JIMIIO aJIMUHHUCTPAIWH,
OTBETCTBEHHOE 3a MPUEM U PETUCTPALUIO JOKYMEHTOB, B TOM YHCJIE B 3JIEKTPOHHOU
dbopme, B )KypHaAJIE pETUCTPAlMK OOpAIICHUH 3a MPEJ0CTaBICHUEM MYHUIIMITATHLHOMN
YCIIYTH MyTEeM NPUCBOCHUS YKa3aHHBIM JIOKYMEHTaM BXOJIAIIETO HOMEpa C YKa3aHUEM
JIAThI TTOJTYYCHHUS.

46. Cpok peructpauu IMpEICTABICHHBIX B aAMUHHUCTPALMIO 3adBJICHUS H
JIOKYMEHTOB MPU HETIOCPEICTBEHHOM OOpAIICHUH 3asBUTEIISI WUIM €TO MPEICTaBUTES
B aIMUHUCTPAIIUIO HE IOJKEH MPEBBIIATh 15 MUHYT, IPU HANPABICHUH JTOKYMEHTOB
Yyepe3 opraHu3alluy MOYTOBOM CBSA3U WM B DJIEKTPOHHOU (hopMe - OJIUH pabouuii JeHb
CO JHS MOJyYEHUS AJIMUHUCTPALUEN YKa3aHHBIX JIOKYMEHTOB.

47. J]lneM peructpauuv JOKYMEHTOB SIBJISETCS JI€Hb MX IOCTYIUICHUS B
aamunuctpanuto (1o 16.00 gacos). Ilpu mocrymienun goxkymeHtoB mocie 16.00
4aCcOB MX PETUCTPAIUS MPOUCXOIUT CICAYIONTUM pabOurM JTHEM.

['naBa 19. TpeboBaHus K NTOMEMIEHUSIM, B KOTOPBIX MPEIOCTABIISIETCS
MYHHULIUIIAJIbHAS YCIyTa

48. Bxon B 37aHWe aJAMUHUCTpaluu oOopyayeTrcs HH(POPMAIMOHHOM
TaOIM4IKON (BBIBECKOH), cojepkamed uHGOpMaAIlUI0 O TOJHOM HAaWMEHOBaHUU
aIMUHUCTPALINH.

49. AnMuHHUCTparsi  oOecriedynBaeT WHBaIujaM (BKJIKOYas HMHBAJIUIOB,
WCTIOIB3YIOIMIMNX KPECIa-KOJISICKA U COOaK-TIPOBOTHUKOB):

1) conmpoBOXIeHNE HHBAIUIOB, UMEIOIINX CTOMKHE paccTpoicTBa (PyHKIUU
3pEHUsI U CaMOCTOSITEIILHOTO TEPEABMKECHUS, M OKAa3aHWE UM IOMOIIM B 3JaHUHU
aIMUHUCTPALINH;

2) monyCcK B 3JaHUE AaJIMUHUCTpPALUU COOAKHU-MIPOBOJHUKA MPU HAITUYUU
TOKYMEHTA, TTOATBEPIKIAIOIIETO €€ CIeIMaIbHOE 00YyUEHHE U BhIIaBaeMOro 1o (opme
U B TOPSAKE, KOTOpbIE OMpeAcistoTcs (eaepaibHbIM OPraHOM MCIOJHUTEIBHOU
BJIACTH, OCYIIECTBIAIOMNUM () YHKIIUM IO BHIPAOOTKE U peaau3alii rocyJapCTBEHHOM



MOJIMTUKA ¥ HOPMATUBHO-TIPABOBOMY PETYJIUPOBAHUIO B chepe COLMAIBHOMN 3alUThI
HAaCEJICHUS,

3) okazaHWe JOHKHOCTHBIMH JIUIIAMA ¥ PabOTHUKAMH aJMUHUCTPAIAH
MOMOIIIY MHBAJIUAAM B IIPEOJIOJIEHUU 0apbEPOB, MEIIAIOIIUX MMOTYUYCHUIO UMH YCIIYT
HapaBHE C IPYTUMHU JINIAMHU.

B cnyuasx, ecnu 37aHHME HEBO3MOXHO TOJTHOCTBIO MPUCIIOCOOUTH C YYETOM
noTpeOHOCTEe  HMHBANIMIOB, AIMUHUCTpAlUs [0 €ro pEeKOHCTPYKIUU  WIU
KalmuTaJIbHOTO PEMOHTAa MPUHUMAET COTJIACOBAHHBIC C OJHUM U3 OOIIECTBEHHBIX
00BEIMHEHUI MHBAIUAOB, OCYIIECTBISIOMIUX CBOIO ACSATEILHOCTh Ha TEPPUTOPUH
Huxne-Hoiibepckoro cenbckoro mnoceneHus ['ynepMecckoro MyHHUIIMIAIBHOTO
paiiona Yeuenckoit PecmyOnuku, mepbl ajiss oOeclieueHus] JAOCTylla WHBAIHUIOB K
MECTY MPEIOCTABICHHUS MYHHUIUIIAIIBHON YCIYTH.

50. MudopmanonHnbie TaOIMUKU (BBIBECKH) Pa3MEIIAIOTCS PSJOM C BXOJIOM B
31aHke aIMUHHUCTPALIMU MO0 Ha JIBEpU BXOJa B 37aHUE aJIMUHUCTPAIIUU TAK, YTOOBI
OHH OBLITU XOPOIIIO BUIHBI 3asIBUTENISIM WJIU UX MPECTABUTEISIM.

51. Ilpuem 3asBUTENEH WM UX MPEACTABUTENEH, JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTABJICHUSI MYHUILMOAIbHOM YCIYyrM, OCYIIECTBISIETCS B KaOuHETax
aIMHUHUCTPALIVH.

52.Bxonq B kaOWHET aaMUHHCTpaMK O00OpyayeTcss WH(POPMAIMOHHOM
TaONMMUYKON (BBIBECKOH) C yKa3aHHEM HOMepa KaOWHETa, B KOTOPOM OCYIIECTBIISIETCS
MPEAOCTABIEHUE MYHULIUITAIIBHOMN YCIIYTH.

53. Kaxgoe pabouee MECTO JOJKHOCTHBIX JIMI] AMUHUCTPALIUU JTOJKHO OBITH
000pyZIOBaHO TMEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXXHOCTBIO JIOCTYyINa K
HEOOXOIUMBIM HH(POPMAIMOHHBIM 0a3aM JaHHBIX, MEYATAIOMIUM U CKAaHUPYIOIIUM
YCTPOMCTBAM.

54. Mecra 0XuJaHus AOJAKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBUSIM ISt
3asBUTENIC WIM UX TMPEJICTABUTENCH U ONTUMAIbHBIM YCJIOBUSM PabOTHI
JTOJDKHOCTHBIX JIML IMUHUCTPALINH.

55. Mecra oxupgaHus B OYepeaIM HAa [pUEM, [NOoAa4yy JOKYMEHTOB,
HEOOXOJUMBIX JJISI TPEAOCTABICHUS MYHUIMOAIBHON yCIyru, OO0OpyAYyHOTCS
CTYJIbSIMH, KPECENIBHBIMU CEKIIUSIMH, CKAMbSIMH.

56. MecTa juisi 3amofHEHUs JTOKYMEHTOB OOOpYAYIOTCS HMH(POPMAIMOHHBIMH
CTEH/IAMH, CTYJIbSIMU U CTOJIAMU JIJI1 BO3MOKHOCTH O(DOPMIICHHS TOKYMEHTOB.

57. UaopManiioHHbIe CTEHIBI pa3MEIaloTCsl Ha BHUJIHOM, JOCTYITHOM IS
3asiBUTENIEH WIIM UX MPEJICTABUTENIEH MECTE M MPU3BAHbI O0ECIEYUTh 3asBUTEIS WIH
€ro TMpejcTaBUTENs ucyepnbiBaomei uHdopmarueil. CTeHAbl OJKHBI  OBITH
o(OpMJICHBI B €IMHOM CTHJIE, HAJIIIUCH CIEIaHbl YEPHBIM MIPpUPTOM Ha O6esioM (oHe.
Odopmienue BU3yaIbHOM, TEKCTOBOM HHMOpPMAIUU O TMOPSJKE MPEIOCTABICHUS
MYHHUIIUTIAIBHON YCIIYTH JIOJKHO COOTBETCTBOBATh ONTUMAIbHOMY 3PUTEIBHOMY
BOCIIPUATHIO 3TOW MHGOPMAIIUU 3asIBUTEIISIMU UM UX TIPEICTABUTEIISIMH.

I'maBa 20. [loka3aTenu AOCTYITHOCTH U Ka4€CTBA MYHHULIMIIAIBHON YCIIyTH, B
TOM YHCJIE KOJIMYECTBO B3AUMOACHUCTBHAN 3aABUTENS C JOJDKHOCTHBIMU JIMIIAMH IIPU
IIPEAOCTABICHUN MYHULIUIIAIBHON YCIYTH U UX NPOAOJDKUTEIBHOCTD, BO3MOXKHOCTh
NOJIY4eHHsI HHPOPMALIUH O XO/€ MPEJOCTABICHHSI MYHUIIUITAJIBHON YCIyTH, B TOM



YHCJIe C UCMOJIb30BaHHEM MH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTh MOMYy4YEHUsI MyHULIMTIAIbHOU ycnyru B MOIL] (B
TOM YHCIIE B TIOJTHOM 00BEME), TOCPEACTBOM KOMIUIEKCHOTO 3aIpoca

58. OCHOBHBIMHM TIOKa3aTEJSIMU JIOCTYITHOCTH M KayecTBa MYHHIIMIAIbHOU
YCIYTH SIBJISIFOTCSL:

1) cobmroienne TpeOOBaHMI K MecTaM MPEeAOCTaBICHUS MYHUIIUNATBHON
YCIYTH, UX TPAHCIIOPTHOM JIOCTYITHOCTH;

2) BO3MOXHOCTh MPEJCTABICHUSI 3asIBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIS
IIPEIOCTABIICHUS MYHULIMIIAIBHON yciyru, yepe3 MOLI;

3) cpeaHee BpeMs OKHUJIaHUS B OYEPEIH MPU MoJadye JOKYMEHTOB;

4) xonnuuecTBO oOpaiieHud 00 OO0XKajJoBaHUMU pEHIEHUH U JIEUCTBUM
(6e3neicTBYS) A AMUHUCTPAIIUN, & TAKKE JOJKHOCTHBIX JIUIl aIMUHUCTpPAIUU;

5) KOMTUYECTBO B3aUMOJICUCTBUN 3adABUTENSl WJIM €ro MPEICTaBUTENS C
JOJDKHOCTHBIMH JIULIAMHU, UX MPOAOJIKUTEIBHOCTD;

6) BOBMOXKHOCTh ~ MOJIydeHUsT HMHPOpMAIUM O XOJ€ MPEeAOoCTaBICHUs
MYHHUIIUIIAJIBHON YCIIYTH.

59. BzauMoaencTBrue 3asBUTENS] WM €r0 NPEACTABUTENS C JOJDKHOCTHBIMU
JULAMU  aJIMUHUCTPALIMM OCYIIECTBISIETCS IPU JUYHOM IIpUEME TpaxJaH B
COOTBETCTBHH C I'paKOM IpreMa rpak/iaH B aIMUHUCTPAIUH.

60. BzaumojelicTBie 3asiBUTENI WIM €0 IMPEACTABUTENS C HOJKHOCTHBIMU
JUIAMHA aJMUHUCTPALIUA OCYIIECTBIISIETCS TPH JIMYHOM OOpaIeHun 3assBUTENS WU
€ro NpeJACTaBUTENS:

1) ins momauM  JIOKYMEHTOB,  HEOOXOAUMBIX  JUJIi  MPEJOCTaBJICHUS
MYHHULIUIIAJIBHOU yCIIYTH;

2) n7st IOy4YeHUs pe3yJibTaTa MpeI0CTaBICHHUS MyHUITUIIAIbHONW YCIYTH.

61. IIpogomKUTENbHOCTh B3aUMOICCTBUS 3asBUTENS WM €r0 MPEeACTABUTENS
C JOJDKHOCTHBIMHU JIMIIAMHU AJIMUHUCTPALIMU TPU MPEIOCTABICHUH MYHULUNAIbHOU
YCIYTH HE JOJDKHA MPEeBbIMATh 10 MUHYT MO KaXXJIOMYy M3 YKa3aHHbIX B NyHKTe 60
HACTOSIIET0 AIMUHUCTPATUBHOTO PEMVIAMEHTA BUJIOB B3aUMOJICVCTBHS.

62. KoJM4ecTBO B3aMMOJICMCTBUI 3adABUTENST WA €ro MNPEACTABUTENS C
JNOJDKHOCTHBIMU JIMIIAMU AJIMUHUCTPALMU NPU NPEAOCTABICHUM MYHULIMNAIBHOU
YCIYTH HE JOJDKHO MPEBBIIATH IBYX Pas.

63. 3asBuUTENI0  OOECIEeUYMBAETCS  BO3MOXKHOCTh  IOJIa4yd  3ampoca o
IIPEIOCTABICHUA MYHULIUIIAIBHON YCIYTHU U NIOJIyYEHHUS PE3YJIbTaTa MyHULIMIIAJIbHOM
YCIYTH IIOCPEICTBOM HCIOJB30BAaHMS DJIEKTPOHHOM IIOYTHI aJMHUHUCTPALIUH,
IToprama, M®LI.

3asBUTEIb U €T0 MPEICTABUTENIh UMEIOT BO3MOXKHOCTD MOJYUYUTh HHPOPMAITHIO
0 XOJI¢ TMPEIOCTaBJICHUS MYHULMNAIBLHOW YCIYyrd B aJAMUHHCTpPAlUMU B TOPSAKE,
YCTAHOBJICHHOM MYHKTaMU 7-15 HacCTOSAIIEro aAMUHUCTPATUBHOTO PETIIAMEHTA.

I'naBa 21. NHble TpeGoBaHUs, B TOM YUCJIE YUYUTHIBAIOLIME OCOOEHHOCTH
MPENOCTABIICHUS MYHUIIUTIAIIbHON yciIyrd B M®I] u 1o 3xcTeppuTOopraibHOMY
MPUHIUITY, OCOOCHHOCTH MPEIOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH B 3JIEKTPOHHON

dhopme



64. MyHaumunaibpHass yciyra II0 DKCTEPPUTOPHAIBHOMY TMPHUHIUITY HE
IIPENOCTABIISIETCS.

65. Opranuzanusi IpeAoCTaBICHUSI MYHULIUIAIbHON YCIYyTH OCYILIECTBISAETCS
1o puHIMITY "oaHOro OKHA" Ha 6a3e M®I] npu nmuaHOM OOpaIeHU 3asBUTENS WU
€ro MpeaCTaBUTEIIS.

[Ipy  mpenocTaBi€HMM  MYHUUMIAIBHOM  yCIYIM  YHUBEpPCAJIbHBIMU
cnennanuctamMu MO®IL] ocylecTBISIIOTCS CIIEYOIINE aIMUHUCTPATUBHbBIEC JEHCTBUS
B paMKax OKa3aHUd MyHULIUNAIbHOU YCIYTH:

1) undopmupoBanue 3asBUTENId WJIM UX TNpPEICTaBUTENEH O MOpSAKe
MIPEAOCTABIEHUS MYHUIIMNIAIBHON YCIYTH, B TOM YHCIIE TIOCPEICTBOM KOMILIEKCHOTO
3ampoca, 0 XOAE BBITOJHEHUS 3alpoca O MPEJOCTABICHUA MYHMUIIMIIAIBHON YCIIYTH,
KOMIUIEKCHBIX 3alpOCOB, N0 HWHBIM BOIPOCAM, CBSI3aHHBIM C IPEAOCTABICHUEM
MYHUIMNATIBHON YCIYrH, a TaKXke KOHCYJbTUPOBAHUEM 3asiBUTENEH WIH HUX
MPEICTABUTEIIECH O MOPANKE NMPENOCTABICHNUS MyHHUIUITATIBHON ycinyru B MOII;

2) mpueM 3asiBIICHHS U JIOKYMEHTOB, MPEJCTABICHHBIX 3asBUTEIEM WJIH €r0
MPEICTABUTENIEM, B TOM YHCIIE KOMIUIEKCHOTO 3aI1pOCa;

3) oOpaboTka 3asgBICHHUS W TIPEICTABICHHBIX JOKYMEHTOB, B TOM 4YHUCIE
KOMILIEKCHOT'O 3aIIpoca;

4) HanpaBJieHUE 3asIBJICHUS U TOKYMEHTOB, IIPEJACTABICHHBIX 3asSBUTEJIEM WU
€ro MpEeJCTABUTENIEM, B IMUHUCTPALIUIO;

5) BbI1aua pe3ynbTaTa NpeloCTaBICHUS MYHUIIMTIATBHON YCIYTH (B TOM YHUCIe
JOKYMEHTOB, TIOJIYYEHHBIX MO PE3yJbTaTaM IPEAOCTABICHUS BCEX TOCYAAPCTBEHHBIX
U (WIM) MYHUIMIAIBHBIX YCIYT, YKa3aHHBIX B KOMILUIEKCHOM 3amlpoce) Wiu
YBEJOMJICHUS 00 OTKa3€e B MPUHATUH 3aSBICHUS K PACCMOTPEHHUIO.

66. Jloctryn k wuHQOpMaUMU O CpPOKax U TMOPSJIKE MNPEJOCTABICHUS
MYHULIMOAIBHOW yciyrd, pasMenieHHo Ha Iloprane, ocymectBusercs 6e3
BBITIOJTHEHUS 3asBUTEJIEM WIH €T0 MPEJCTABUTENIEM KaKUX-TM0o TpeOoBaHUM, B TOM
yucie 0e3 HMCMOIb30BaHMS MPOrpaMMHOI0 OOECIEeUeHHMs, YCTAHOBKAa KOTOPOTO Ha
TEXHUYECKHE CPEJICTBA 3asBUTENI WJIM €ro MpeACTaBUTENsl TpeOyeT 3aKIII04YeHUs
JUUEH3MOHHOTO WJIM HWHOIO COIVIAIIEHHS C MpaBooOiafaTesieM MNpOrpaMMHOIO
oOecrieueHusi, MPEAyCMaTPUBAIOIIET0 B3UMaHHE IUIAThl, PETHCTPALMIO WIU
aBTOPU3ALIMIO WU IPEAOCTABICHUE UM MIEPCOHAIIbHBIX TAHHBIX.

67. IlpenocraBieHne MyHUIMNAIBLHOMW YCIyrH ¢ ucnoib3oBaHueMm Iloprana
OCYUIECTBIISIETCS. B OTHOILIEHUH 3asBUTEJIEH, MTPOLIECAIINX IPOLEAYPY PETUCTPALUU U
aBTOPH3ALIHNH.

68. Ilomaya 3asBHUTENEM 3asBICHUS B JJIEKTPOHHON ¢opMe MOCPenCcTBOM
[loprama ocymectBasercss B Bujae ¢ainoB B ¢opmare XML, co3maHHBIX C
ucronb3oBaHueM XML-cxeM wu oOecrneuuBaroOlMX CUUTHIBAHUE U KOHTPOJb
MPEICTABICHHBIX JAHHBIX.

[lonaya 3asgBuTeNeM 3asBiICHUS B (GOpPME BJIEKTPOHHOTO JOKYMEHTa
MOCPEJCTBOM 3JIEKTPOHHOW MOYTHI OCYyILECTBIIsAeTCA B BUae (ailioB B popmate doc,
docx, odt, txt, xls, xIsx, ods, rtf.

DNEeKTPOHHbIE IOKYMEHTBI (3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB), IIpUJIaracMble
K 3asIBJICHHIO, B TOM YHMCJI€ IOBEPEHHOCTH, HAMPABIISIIOTCA B BUE (paiijioB B hopmaTax



PDF, TIF.

69. [Ipu oOpamieHun 3a MNPEIOCTABICHUEM MYHHUIUNAIBLHON YCIYTH B
AIIEKTPOHHON (opMe 3asiBUTENb WIH €ro MPEACTaBUTENb HCIONb3YET YCHUICHHYIO
KBAUTU(DUIIMPOBAHHYIO  DJIEKTPOHHYIO  TOJAMKUCH. 3asBICHHE MW  JOKYMEHTHI,
Mo/IaBaeMbI€ 3asBUTENIEM B AJIEKTPOHHOU (popme ¢ ucnons3oBanueM [loprana, MmoryT
OBITh TOAMUCAHBI MPOCTOM JIEKTPOHHOU MOJIMUCHIO.

VYcunennas — kBanuUIMpOBAaHHAS  DBJEKTPOHHAs  TMOANKUCH  JOJDKHA
COOTBETCTBOBATH CJIEAYIOMUM TPEOOBAHUSIM:

1) kBauPpUIMPOBAHHBIN CEPTUPUKAT KITFOUA MPOBEPKHU AIEKTPOHHON MOANUCH
(manee - kBanu(UUUPOBAHHBIA cepTU(UKAT) CO3/IaH U BbIJAH aKKPEIUTOBAHHBIM
YIOCTOBEPSIOUIUM LIEHTPOM, AaKKpeIuTalus KOTOpPOro JACHCTBUTENbHA Ha JI€Hb
BbIJIaUM YKa3aHHOTO cepTU(HKaTa;

2) KBaNM(PUIUPOBAHHBIA CepTU(PUKAT NEUCTBUTEIIEH HA MOMEHT MOJANHUCAHUS
3ampoca W MpWIAraéMbIX K HEMY JOKYMEHTOB (IpH HAJIMYUU JIOCTOBEPHOM
uHpopMali O MOMEHTE TMOJMUCAHUS 3asBICHUS M TPUIATAEMBIX K HEMY
JOKYMEHTOB) WJIK Ha JI€Hb MPOBEPKHU JIEHCTBUTEIBHOCTH YKA3aHHOIO cepTU(UKaTa,
€CIM MOMEHT IMOJIHUCAaHMs 3alpoca U MPUJIAraéMbIX K HEMY JOKYMEHTOB HE
OIIPEJICIICH;

3) uMeeTcsl  TMOJOKUTENbHBIM  pe3ynbTaT MPOBEPKH  MHPUHALICIKHOCTH
BJIAJIEIIbITy KBATM(PHUIIMPOBAHHOTO cepTH(HUKATAa YCHJICHHOW KBaTU(DHUIIMPOBAHHON
ANEKTPOHHOUN MOJIKCH, ¢ MOMOIIBI0 KOTOPOH MOJINKCAH 3alpoc U MpUiIaraeéMele K
HEMY JJOKYMEHTBI, ¥ MOATBEPKIEHO OTCYTCTBUE U3MEHEHU, BHECEHHBIX B YKa3aHHbIC
JOKYMEHTBl mocie ux noxanucanus. [lpm 3ToM mnpoBepka OCYHIECTBISETCS C
UCIOJIb30BAaHUEM CPEJICTB 3JIEKTPOHHOW TMOAMUCH, TOJYUYMBIIMX MOJTBEPKIACHHUE
COOTBETCTBHSI TPEOOBAHMSIM, YCTAHOBIEHHBIM B COOTBETCTBUM ¢ PDenepaibHbIM
3akoHOM oT 6 ampens 2011 roga Ne 63-®3 "OO6 531eKTpoHHOM moamucu", U ¢
MCII0JIb30BaHUEM KBaJIU(ULIHMPOBAHHOTO cepTU(UKaTa Jula, MOAMUCABIIETr0 3apoC U
IpujiaraéMple K HEMy JTOKYMEHTBHI.

70. [Ipu HampaBieHUU 3asIBJICHUS W TPWIATAa€MbIX K HEMY JOKYMEHTOB B
JIEKTPOHHON (opMe NpencTaBUTENIEM 3asBUTENS, JCUCTBYIOIIMM Ha OCHOBaHUH
JOBEPEHHOCTH, BBIJAHHOM OPUIMYECKUM JIMIIOM, YAOCTOBEPSETCS YCHIECHHOMN
KBIH(PHUIIUPOBAHHOMN 3JEKTPOHHON MOJNUCHIO IPABOMOYHOIO JOJKHOCTHOIO JIMIIA
IOPUINYECKOTO JIUIIA, & TOBEPEHHOCTh, BhIIAHHAS (DU3UYECKUM JIUIIOM, - YCHIICHHON
KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOIMCHIO HOTApUyca.

PA3JIEJI IIl. COCTAB, IOCJIEJJIOBATEJIbHOCTb Y CPOKU
BBITIOJTHEHU ST AIIMUHUCTPATUBHBIX TTPOLIEJIYP, TPEBOBAHUS K
MOPSIJIKY MX BBIMOJHEHUS, B TOM YUCJE OCOBEHHOCTH
BBITIOJTHEHU ST AIMUHUCTPATUBHBIX TTPOLIEJYP B DJIEKTPOHHOI
®OPME, A TAK)XE OCOBEHHOCTH BBIMTOJIHEHU S
AJIMUHUCTPATUBHBIX IPOLIEYP B M®I1]

I'naBa 22. CocTaB u NOCJI€A0BATEILHOCTh aIMUHUCTPATUBHBIX MTPOLIEAYP

71. [IpegocraBieHne MyHULUNAIBHOW YCIYTrd BKJIIOYAET B ceOsl Clenyrolue



aJIMUHHUCTPATUBHbIE IPOLEAYPHI:

1) mpuem,  peructpamuss  3asgBICHUS W JOKYMEHTOB,  IOJUIEKAIIUX
IIPEICTABIICHUIO 3asBUTEIIEM WIH €T0 MPEICTABUTEIIEM;

2) NpUHATHUE PELICHUS O PUHATUU 3asBJICHUSA K PACCMOTPEHUIO WUJIN PEIICHHUS
00 OTKa3e B NPeA0CTaBICHUN MYHUIMIIAIbHOU YCIYTH;

3) MOAroTOBKA BBHIMUCKHU U3 MOXO035MCTBEHHON KHUTH;

4) nanpaBiieHuE (BblJaya) 3asBUTEII0 WM €ro MPEICTABUTENIIO BBIMUCKUA M3
MOXO3IMCTBEHHOW KHUTHM WM YBEIOMJIEHHS 00 OTKa3e B MPEJOCTABICHUU
MYHULHNAJIbHON YCIYTH.

72.1lpu mnpenocraBieHUM MyHULMINAIbHOW ycayru MOIL[  BbImonHsET
CIIEIYIOLIME ICUCTBHUS:

1) undopmupoBanue 3asBUTENIEd WJIM UX NPEICTaBUTENEH O MNOPSAKe
IIPEIOCTaBJICHUs] MYyHUUUNAIbHONU yciayrn MOILI[, o Xxoxe BBINOJHEHUA 3ampoca o
MPEIOCTABICHUS MYHUUMIAIBHOM YCIyrd, IO HHBIM BOIPOCaM, CBSI3aHHBIM C
MPEIOCTABICHUEM MYHULIMIIAIBHOM YCIYTH, a TAaKXKe KOHCYJIbTUPOBAHUE 3asiBUTEIEH
WIM UX TNPEACTaBUTENEH O MOPSAKE MPEAOCTaBICHUS MYHULHUIAJIBHOM YCIyTH B
M®IL;

2) mpueM 3ampoca M JOKYMEHTOB IIPEJICTABICHHBIX 3asBUTEIEM HWIIU €ro
IIPEICTaBUTENIEM, B TOM YHCIIE KOMIUIEKCHOIO 3a1poca;

3) oOpaboTka 3ampoca ¥ TPEACTABICHHBIX JOKYMEHTOB, B TOM YHCIE
KOMIIJIEKCHOTI'O 3a1poca;

4) HarpaBJIeHHE 3aIpOca U IOKYMEHTOB, MPECTABICHHBIX 3aBUTEIIEM UJTU €T0
MIPEACTABUTENIEM, B aIMUHUCTPALINIO;

5) BbI1aua pe3ynbTaTa IpelOCTaBICHUS MyHUIIMNIATBHOW YCIYTH (B TOM YHUCIHE
JOKYMEHTOB, TIOJIYYEHHBIX MO PE3yIbTaTaM IPEAOCTABIECHUS BCEX TOCYAAPCTBEHHBIX
U (WIKM) MyHUIIMTAIBHBIX YCIYT, YKa3aHHBIX B KOMIJIEKCHOM 3alpoce), YBeIOMIICHUS
00 OTKa3ze B MpUeME JOKYMEHTOB WJIHM yBEAOMJIEHHS 00 OTKaze B IPEIOCTaBICHHUU
MYHULIUIIAJIBHOU YCIIYTU.

['maBa 23. [Ipuem, peructpauus 3asBICHHUS U JOKYMEHTOB, IIPE/ICTABICHHBIX
3asBUTEJIEM WIIA €TO MPEACTABUTEIEM

73. OcHOBaHUEM JjIsl Hayaja OCYIIECTBICHUS aIMUHUCTPATUBHON MPOIETYPHI
SABJISICTCS TOCTYIUIEHWE B aJIMHHUCTPAIMIO OT 3asBUTENS WJIM €ro IMPEeICTaBUTEIIS
3asBJICHUS C TIPUIOKCHHBIMH JIOKYMEHTAaMH OJHHM M3 CIIOCOOOB, YKa3aHHBIX B
MyHKTE 28 HACTOSAIIETO aIMUHUCTPATUBHOTO PErJIaMEHTA.

74. Ilpuem 3asBi€HUS U JOKYMEHTOB OT 3asiBUTENSL WM €ro MPEeACTABUTENS
OCYILIECTBIIIETCS B aAJMHHUCTPALIMM 10 MPEABAPUTEIIBHON 3aluCH, KOTOpas
MPOU3BOJUTCS MO TelnedoHy, YKa3aHHOMY Ha O(PUIIMATILHOM CalTe aJIMUHHUCTpAIINH,
100 MPU TUYHOM OOPAIICHUH 3asBUTEIISI UIIA €r0 MPEJCTABUTEIIS B aIMUHUCTPAIIHIO.

75. IlocTynuBiiee B aAMUHUCTPALIUIO 3asBJICHUE U JTOKYMEHTBI, B TOM YHCJIE B
ANEKTPOHHON dopMe, PErUCTPUPYETCS JIOJLKHOCTHBIM JIMLIOM aJIMUHUCTpAIUH,
OTBETCTBEHHBIM 3a MPUEM MU PETUCTPALMIO JOKYMEHTOB, B KypHAJIE PETHCTpaLU
oOpaleHui 3a Tpe0CTaBICHUEM MYHULIMTIAIIBHON YCITYTH.

Cpok peructpanii MPEACTABICHHBIX B AJIMUHUCTPAIMIO 3asBJICHUS U



JIOKYMEHTOB MPU HEMOCPEICTBEHHOM OOpAIICHUU 3asIBUTEIISI WIIM €T0 MPE/ICTaBUTENS
B A/IMUHHACTPALMIO HE JIOJDKEH MPEBBIIATh |5 MUHYT, pU HATPABICHUU JOKYMEHTOB
4yepe3 OpraHu3alyy MOYTOBOM CBSI3H WIIH B DJIEKTPOHHOU (popme - oiuH pabounii 1eHb
CO JHS MOJyYeHUs AIMUHUCTPALUEN YKa3aHHBIX JIOKYMEHTOB.

76. JIOJIDKHOCTHOE  JIMLIO  aJAMUHUCTPALlUM, OTBETCTBEHHOE 3a MpPHEM W
PErucTpanuio J0KyMEHTOB, IPOCMATPUBAET MMOCTYIUBLINE JOKYMEHTBI, IPOBEPSET UX
LEJIOCTHOCTb ¥ KOMIUIEKTHOCTD, YCTAHABJIMBAECT HAIMYKUE UIIK OTCYTCTBUE OCHOBAHUM,
MPEyCMOTPEHHBIX MyHKTOM 34 HACTOSIIETO aJIMUHUCTPATUBHOTO pErjaMeHTa, HE
MO3/THEE JIBYX pabouyuX JAHEH CO JIHS MOJIyYeHUs 3asBJICHUS U TOKYMEHTOB.

77.B cnaydae TNOCTYIUICHUS  3asBIICHUS, TOANUCAHHOIO  YCHJICHHOW
KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOIKUCHIO, JIOJ>KHOCTHBIM JTULIOM
aIMUHUCTPALIMM, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALMIO JOKYMEHTOB, B XOJI€
MPOBEPKHU, TMPEIYCMOTPEHHONM MYHKTOM 76 HACTOAIIETO aJIMHUHUCTPATUBHOIO
periaMeHTa, MIPOBOJUTCS MPOBEpKaA JNEUCTBUTEIIBHOCTH YCUJICHHOM
KBaTU(UIMPOBAHHON 3JIEKTPOHHOU MOJMKUCH, C UCTIOIB30BAHUEM KOTOPOH MOANUCAH
3ampoc, Ha coOMI0JieHne TpeOOBaHUM, PEAYCMOTPEHHBIX IMYHKTOM 69 HACTOSIIETO
aIMHUHUCTPATUBHOIO PETJIAMEHTA.

78. IlpoBepka ycuiaeHHON KBaTU(UIIUPOBAHHON SJIEKTPOHHON MOIMICH MOXKET
OCYILECTBIIATHCA TOJKHOCTHBIM JINIIOM aIMUHHUCTPALA, OTBETCTBEHHBIM 32 IIPUEM U
PEruCTpalii0  JOKYMEHTOB, CAaMOCTOATENBHO C MCIIOJb30BAHUEM HMEIOLIMXCS
CPEJIICTB JIEKTPOHHOU MOIIUCH WU CPEICTB MHPOPMAIITMOHHON CUCTEMBI TOJIOBHOTO
YAOCTOBEPSIIONIET0  IIEHTpa, KOTOpas BXOAUT B COCTaB HMHQOPACTPYKTYPHI,
oOecrieynBaroIen MH()OPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBUE
JEUCTBYIOMNX HUH(POPMAIIMOHHBIX CHUCTEM, HCIOJB3YEMbIX JUISI TPEAOCTaBICHUS
rOCYJapCTBEHHBIX YCIYT U MYHUIUIIATBHBIX YCIYT B JICKTPOHHOU (opme.

[TpoBepka AEMCTBUTENBHOCTH YCUIIEHHOW KBaTU(UUHUPOBAHHON 3JIEKTPOHHOM
MOAIMKACU  TAKXKE  MOXKET  OCYLECTBIATBCA C  HCHOJB30BAaHUEM  CPEACTB
MH()OPMAIIMOHHON CUCTEMBI AKKPEIUTOBAHHOTO yA0CTOBEPSIOIIETO [IEHTPA.

79. B cnydae BBISIBJICHUS B MPEJICTABICHHBIX JOKYMEHTaX XOTs Obl OJHOTO U3
OCHOBaHHH, MNPEAYCMOTPEHHBIX ITYHKTOM 34 HACTOSIIEr0 aJIMUHUCTPATUBHOTO
perinaMeHnTa, JOJDKHOCTHOE JMIO aIMHUHUCTPAlUHM, OTBETCTBEHHOE 3a IPHEM U
pPErucTpanuio JTOKYMEHTOB, HE IMO3JHEE CPOKAa, IMPEIYCMOTPEHHOIO IIYHKTOM 76
HACTOSIIIIETO aJIMUHHUCTPATUBHOTO pETjaMeHTa, NMPUHUMAET pElIeHHe 00 OTKa3e B
npueMe JOKYMEHTOB U TMOATOTaBIMBAET yBeJAOMJIEHHE 00 OTKa3ze B MpUeMe
JOKYMEHTOB C yKa3aHHEM OCHOBAaHMU OTKa3a B IIPUEME JOKYMEHTOB U 00ECIIEUHBAECT
€ro MOJANUCAHUE TJIABOM aIMUHUCTPALIUH.

80. B cnmywyae oTkaza B IpuUeMe JIOKYMEHTOB, IOJAHHBIX IYTEM JUYHOTO
oOpaleHus, JODKHOCTHOE JIUI0 aJMUHUCTpPAllUM, OTBETCTBEHHOE 3a MPHUEM U
pPErUCTpAII0 JIOKYMEHTOB, B TeUeHHE TpexX pabouyux AHEH co OHS MOJydeHUs
3asBJICHUS W JOKYMEHTOB HANpPABJSAET 3aABUTEINI0 WIH €ro MPeACTABUTENIO
yBelloMJIeHHe 00 OTKa3e B MpHeMe JOKYMEHTOB IIOYTOBBIM OTIPABICHUEM IO
MOYTOBOMY aJIpeCy, YKa3aHHOMY B 3asiBIICHUH, JTUOO MO OOpaIlEHUIO 3asIBUTEIS WU
€ro MpeJACTABUTENS BPyUYaeT €ro JUYHO.

B cnyuae oTkaza B mnpueme JOKYMEHTOB, IOJAHHBIX Y€pe3 OpraHu3aluu
MMOYTOBOM CBSI3M, JOJKHOCTHOE JIMIO aJIMHHUCTPALIMU, OTBETCTBEHHOE 3a MPHUEM U



pErucTpaluio JOKYMEHTOB, HE MO3[HEEe TpeX paldouux AHEH cO JHSA MOJy4YeHUs
3asBJICHUS U JOKYMEHTOB HAIIPABJISET 3asIBUTENIO WIIH €r0 MPEICTABUTENIO TIOYTOBBIM
OTIIPaBJICHUEM YBEIOMJICHHE 00 OTKa3e B IpUEeMe JOKYMEHTOB 10 TOYTOBOMY aJpecy,
YKa3aHHOMY B 3asIBJICHUM.

B cnyuae oTkaza B mpueme JOKYMEHTOB, MOJAHHBIX Yepe3 INYHBIM KaOMHET Ha
[loprane, MOOKHOCTHOE JHUIO aJMHHUCTpPAllMHA, OTBETCTBEHHOE 3a IMPUEM U
pEruCTpanuio JTOKYMEHTOB, HE IO3JIHee TpexX padouux THEH CO JHS MOIydYeHUS
3asBJECHHUS M JIOKYMEHTOB HAIpaBII€T 3aABUTEII0 WM €ro MNpPeICTaBUTENIO
yBeJIOMJIeHHE 00 OTKa3e B IpHeMe JIOKYMEHTOB B JIMUHbIN KaOuHeT Ha [lopTaine.

B ciyuae oTkaza B mpueMe JOKYMEHTOB, MOJAHHBIX IyTEM HAIlpaBJICHUSA Ha
opuIMaTbHBIA aapec AJIEKTPOHHOM MOYTHI aJAMUHUCTPAIMU, TOJDKHOCTHOE JIUIIO
aIMUHUCTPALIUM, OTBETCTBEHHOE 32 MPUEM U PETUCTPAIUIO JOKYMEHTOB, HE MO3/IHEE
Tpex pabouyux AHEH co AHS TOJY4YEHUs 3asBJICHUS U JIOKYMEHTOB HampaBisieT
yBeJoMJIeHHEe 00 OTKa3ze B MNpUEME JOKYMEHTOB IO aJApecy 3JIEKTPOHHOM IOYTHI,
YKa3aHHOMY B 3asIBJICHUM.

B ciryuae oTkaza B npuemMe JOKYMEHTOB, TOAaHHbIX yepe3 M®DILI, nomkHOCTHOE
JWLO aJIMUHUCTPALMHA, OTBETCTBEHHOE 3a IPUEM W PETUCTPALUI0 JOKYMEHTOB, HE
MO37HEE TpeX pabounX THEH CO JHS MOTYYCHUS 3asBICHUS U TOKYMEHTOB HAIIPaBIISICT
(Beigaer) B M®I] yBemomisieHue o0 OTKa3e B IpueMe JOKyMEeHTOB. He mo3gHee
pabouero JHs, CJICIYIONIETO 3a JHEM IMOCTYIUICHUS YKa3aHHOTO yBemomiaeHus, MOIL]
HaMpasJsieT (BBIIAET) 3asIBUTENIO WM €TI0 MPEACTaBUTENI0 yBEAOMIIEHHE 00 0TKa3e B
npruemMe JOKYyMEHTOB.

81. IIpu oTCYTCTBUM B IPEACTABICHHBIX 3a4BUTEIIEM UJIU €0 MPEACTABUTEIEM
JOKYMEHTax  OCHOBAHUM, TMPEIyCMOTPEHHBIX  NYHKTOM 34  HAcCTOSIIEro
aIMUHUCTPATUBHOIO  pErjJaMeHTa,  JOJDKHOCTHOE  JIMIO  aJAMUHHCTpaluH,
OTBETCTBEHHOE 3a IIPUEM M PETUCTPALMIO JTOKYMEHTOB, HE IIO3/IHEE CpPOKa,
MPEyCMOTPEHHOTO IYHKTOM 76 HAcTOSIEr0 aJIMUHUCTPATUBHOIO PEIIAMEHTA,
MepelacT NPEACTABICHHBIE 3asBUTEIEM WIM €ro MPEICTABUTEIIEM JOKYMEHTHI
JNOJDKHOCTHOMY — JIMIY AQJMUHHUCTpPAlMM, OTBETCTBEHHOMY 3a IMPEIOCTABICHUE
MYHHUILIMIIAJIBHOUN YCIIYTH.

82. Pe3ynpratOM  aJIMUHUCTPATUBHOW  MPOLEAYPHl  ABISETCS  NPUEM
IIPEJICTABJICHHBIX 3asIBUTEJIEM WJI €r0 MPEACTaBUTEIEM JTOKYMEHTOB M HX Iepeaada
JOJIKHOCTHOMY JIUITY, OTBETCTBEHHOMY 32 MPEIOCTABICHUE MYHUIIMNIATBHON YCIIyTH,
00 HampaBlieHHWE 3aSBUTENI0 WIM €ro MPEJCTaBUTENI0 YBEIOMIICHHUS 00 OTKasze B
npueMe TOKyMEHTOB.

83. Crmocobom  ¢ukcanuu pe3yiabTaTa aAMHUHUCTPATUBHOW  MPOILEAYpPHI
SABJISICTCSl PETUCTPALUS JIOJKHOCTHBIM JIMIIOM aJAMUHHUCTPAlih, OTBETCTBEHHBIM 3a
MIPUEM U PETUCTPAIMIO JOKYMEHTOB, akTa mepeaadn MpeIcTaBICHHBIX JOKYMEHTOB
JOJDKHOCTHOMY JIMIy AJMHWHUCTPALMH, OTBETCTBEHHOMY 3a IIPEAOCTABICHUE
MYHUIMIAIBHOW YCIIYTH, TUO0 yBeAOMIIEHHUS 00 OTKa3e B IpHEME MPEICTaBICHHBIX
JOKYMEHTOB B JKypHajJ€ pErucTpaluu oOpalieHud 3a MpeJoCTaBICHHEM
MYHHULIUIIAJIBHOU YCIIYTU.

['maBa 24. [IpuHsaTHE pEIICHNS O TPUHATHY 3asBJIEHUS K PACCMOTPEHUIO UIU
peuieHus 00 0TKa3e B MPEAOCTaBICHUN MYHUIIMNIATBHON yCIyTH



84. OcHOBaHMEM I Hayaja aJMUHHUCTPATUBHOW HPOLEAYPHI SBISAECTCS
MOJIy4YEHHE  JIOJDKHOCTHBIM  JIMLIOM  aJMUHUCTpALlMM, OTBETCTBEHHBIM  3a
[IPEIOCTABICHUE MYHULIMIIAIBHOM YCIIYTH, 3asBJICHUS U ITPEACTABICHHBIX 3asIBUTEIIEM
WJIU €rO MPEICTABUTENIEM TOKYMEHTOB.

85. JIOMKHOCTHOE JUILO aIMUHUCTPALMU, OTBETCTBEHHOE 32 MPEAOCTABICHUE
MYHHUIIUTIAIBHONW YCIYTH, B TeueHue 1 (0JHOro) pabodero JHs CO JHS PErHCTpaIlluu
3asIBJICHUS OCYILECTBIISIET TPOBEPKY 3asIBJICHUS U MPEIACTABICHHBIX 3asBUTEIIEM WM
€ro MpeACTaBUTENIeM JOKYMEHTOB Ha HAJIMYWE OCHOBAHUHM, YCTAHOBIIEHHBIX B ITYHKTE
38 HacTOAILEr0 AAMUHUCTPATUBHOTO PETJIaMEHTA.

86. B cimyyae yCTaHOBJIEHUS B XOJI€ IPOBEPKHU, MPEYCMOTPEHHOMN ITYHKTOM 85
HACTOSIIIIET0 aJIMUHUCTPATUBHOIO pEriiaMeHTa, HajJu4Ms OCHOBaHUS IJs OTKa3a B
MIPEAOCTABICHUN MYHULMNAJIBHOW YCIYTH, YKa3aHHOTO B IIyHKT€ 38 HACTOSIIETO
aJMUHUCTPATUBHOIO  PEIVIAMEHTa,  JOJDKHOCTHOE  JIMLO  aJMUHUCTpALNH,
OTBETCTBEHHOE 32 IPEIOCTABICHUE MYHULIUIIAIBLHOM YCIIYTH, IPUHUMAET pELIeHHe 00
OTKa3€ B IIPEIOCTaBICHUN MyHULIMIIAIBHOM YCIYTH, IIOCJE Yero B TeueHue | (01HOro)
paboyero JHA TOJArOTABIMBAET NUCBMEHHOE YBEIOMIIEHHME 00 OTKasze B
[IPEIOCTABICHUM MYHHULIMIAJBHONW YCIyTM C YKa3aHWMEM [pPUYUH OTKa3a |
oOecreynBaeT ero MoANUCaHnue TIIaBOW aIMUHUACTPAIUH.

B cnydae ycTtaHOBIEHHS B XOAE€ NMPOBEPKH, MPEIYCMOTPEHHON MYHKTOM 85
HACTOSILIEro0 aJIMUHUCTPATUBHOIO PErJIaMEHTa, OTCYTCTBUSI OCHOBAHHUS Il OTKa3a B
MPEIOCTABICHUN MYHMIIMIAIBHON YCIyTH, YKAa3aHHOTO B MyHKTE 38 HACTOSIIETO
aJIMUHUCTPATUBHOTO  PEIVIAMEHTa,  JIOJDKHOCTHOE  JIMLO  aJMUHUCTpPALNH,
OTBETCTBEHHOE 32 MPEJOCTABICHUE MYHUIIMITATILHON YCIYTH, IPUHUMAET PEIICHUE O
NPUHATUU 3asBJICHUS K PACCMOTPEHHIO, O YeM JIeaeT 3alKucCh Ha 3asBJICHUU U B
YKypHaJe perucTpaluuy o0palleHuii 3a NpeJoCcTaBIeHuEM MYHULUMIIATBHON YCIyru

87. Pe3ynbTaTOM aJIMUHUCTPATUBHON MpPOLEAYpPHl SBISETCS PEIICHHE O
OPUHATUM  3asBJIEHUS K PACCMOTPEHUI0 WIM yBeAOMJIeHMEe 00 OTKa3ze B
IPEIOCTABICHUN MYHUIIMIIAIIBHON YCIYTH.

88. Cnocobom  (ukcauuu pe3ynbTaTa aJIMUHUCTPATUBHOM MPOUETYpPbI
ABJIAETCS 3alUCh B JKypHaje€ pErucTpauuu oOpalleHHd 3a NpeloCTaBICHUEM
MYHHUIUNIAIBHONW YCIIYTH O IPHUHITHH 3asBJICHUS K PACCMOTPEHUIO MM MUCBMEHHOE
yBeJIOMJIeHHE 00 OTKa3e B MPEIOCTaBICHUN MYHHUIIUTIAIBHON YCIIYTH.

I'maBa 25. Iloaroroska BBIITMCKH U3 ITOXO3SIMCTBEHHON KHUTH

89. OcHOBaHMEM JUIsi Hayaja AaJAMUHUCTPATUBHOW MPOUEAYpPHI SABISETCS
OPUHATHE  JODKHOCTHBIM — JIMIIOM  aJAMHHHUCTpPAllMM,  OTBETCTBEHHBIM  3a
MPEeIOCTaBICHNE MYHULMIAIBHON YCIYTd, pELIeHUs O MNPUHATUU 3asBICHUS K
PacCMOTPEHHI0O B COOTBETCTBHM C IYHKTOM 86 HacCTOSAILIEr0 aJMHUHHUCTPATUBHOTO
periiaMeHTa.

90. JIoMKHOCTHOE JIMIIO aJIMMUHHUCTPALIUU, OTBETCTBEHHOE 3a MPEJOCTABIICHUE
MYHUIUINATBHOU yCIIYrd, B TeueHue 1 (0aHOro) pabodero AHsS CO JHS MNPUHSITHUS
pELICHHs] O MPUHATUU 3asBJIEHUS K PaCCMOTPEHUIO OCYIIECTBISET OUCK CBEICHUH,
3alpalIMBaeMbIX 3asBHUTENIEM B 3asBJICHUU, U IMOATOTABIMBAET COOTBETCTBYIOLIYIO



BBIMIUCKY (BBIMKUCKU) U3 TTOXO3SIICTBEHHOW KHUTHY B JIBYX IK3EMILISIPaX.

O1. Beimucka W3 KHUTH MOXET COCTaBJISATBCS B MPOU3BOJIBHON dopme
(mampumep, mo ¢opMe OTAEITBHBIX JUCTOB KHUTH, WM IO pazzaenaM (moapasernam),
WJIM TI0 KOHKPETHBIM ITYHKTaM KHHTH).

92. Tlocnie moAroTOBKHU BBHIMUCKH (BBIMTUCOK ), YKa3aHHOW (YKa3aHHBIX) B TYHKTE
91 Hacrosllero  aAMUHUCTPATUBHOIO  PErJaMEHTa,  JIOJDKHOCTHOE  JIMIO
aJMUHUCTPALIUA, OTBETCTBEHHOE 32 NPEJOCTABICHUE MYHHUIUIAJIBHOW YCIYI'H, B
TEUEHHUE OJHOTO padouero AHS CO JHSA HMX TMOJITOTOBKHM TOJIMUCHIBACT KaXKIIbIN
DK3EMIUIAP BBIMUCKU  (BBIMHCOK), oOOECMeuYnBaeT WX IMOJINUCAHUE TJIaBOM
aIMUHUCTPALINH.

Brinmucka w3 kHUTM B (OpME 3JIEKTPOHHOTO JOKYMEHTa TMOAMUCHIBACTCS
YCWJICHHON KBadu(UIIMPOBAHHOM AJIEKTPOHHOM MOMAMKCHIO IIaBbl aIMUHHUCTPAIIUU
WJIM YIIOJTHOMOYEHHBIM UM JOJKHOCTHBIM JIUIIOM.

B cnydae HeBO3MOXXHOCTH (DOPMUPOBAHUSI BBIMHCKA M3 KHUTU B (opme
AIIEKTPOHHOTO TIOKYMEHTA BBIMUCKA U3 KHUTH Ha OyMaKHOM HOCUTEJIE COCTABIISIETCS B
IByX sK3eMiuigpax. O0a 3K3eMIuisipa SBISIOTCA MNOMJIUHHBIMH, MOAIMUCHIBAIOTCS
[JIaBOM aJMUHUCTpPAlMM WJIH YIOJIHOMOYEHHBIM WM JOJDKHOCTHBIM JIMIIOM U
3aBEpSAIOTCS T€YaThi0 OpraHa MECTHOTO CaMOYIpPaBJIEHUA C H300paKeHUEM
I'ocynapcTBenHoro rep6a Poccuiickoit deneparuu (1aiee - OTTUCK MEYaTH).

B ciyuae xorna BeIMKcKa U3J7105KEHA HA HECKOJIBKUX JTUCTaX, OHHU JTOJKHBI OBITH
MPOILINUTHI U IPOHYMEPOBAHbL. 3alUCh O KOJUYECTBE MPOLIUTHIX JUCTOB (HApUMeEp:
«Bcero mnpomwuTo, MPOHYMEPOBAHO W CKPEIUIEHO TI€YaThblO JECATh JIMCTOB))
3aBepsieTCs MOANUCHI0 JOJKHOCTHOTO JIMLA U OTTUCKOM MEYaTH.

Brimucka Beimaercsa riase JIIIX wim mHoMy uneny JIIIX no mpexnbssieHun
JOKYMEHTA, YIOCTOBEPAIOLIETO JUYHOCTD, IO/ JINYHYIO MOJIUCH.

Jlata m Bpemsi MpelOCTABICHUS BBINMMCKU U3 KHUTH, JAHHBIEC JTOJKHOCTHOIO
JIWLA, MPEIOCTABUBIIETO BBIMUCKY U3 KHUTH, & TAKXKE JIMIA, [TOJYyYUBIIETO BBIITUCKY
W3 KHUTH, MOJJIEKAT YYETY B OpraHe MECTHOTO camMoynpasieHus. BTopo 3K3eMIuisp
JIOJKEH XPaHUTBCS B OPraHE€ MECTHOTO CaMOYIIPABJIEHUS.

93. Pe3ynpraTOM  aAMUHHCTPATUBHOM  IPOLEAYpPHI  SABJISETCS  BBIIKCKA
(BBIMUCKH) U3 TOXO35IUCTBEHHON KHUTH.

94. Ciocobom  ¢ukcarmuu  pe3yiabTaTa aIMUHUCTPATHBHOM  MPOIEAYPHI
ABJISIETCS ~ MOANWCAHWE TJJaBOM  aJIMUHUCTpPAlMU BBINHCKKA  (BBINHCOK) U3
MOXO03MCTBEHHON KHUTH.

I'naBa 26. HanpasiieHue (Bbljaua) 3asBUTENIO WM €70 MPEICTABUTEIIO BBITUCKH
U3 MOXO3SIMCTBEHHON KHUTH WX YBEJOMIIEHHS 00 0TKa3e B MPEAOCTaBICHUU
MYHHUIUIIAJIBHON yCIIyTH

95. OcHOBaHmeM [y Hadajga aJMUHHCTPATHBHOM HPOLENYPHI SIBISAETCA
NOJANKUCAHUE TJIaBOM aJIMHUHUCTPALMM BBINUCKHU (BBIIUMCOK) M3 IOXO3SHCTBEHHOMN
KHUTM WM [HCbMEHHOrO0  yBEAOMJIEHHE 00 OTKa3e B MPEJOCTaBICHUU
MYHHULIMIIAJIBHON YCIIYTH.

96. JlomKHOCTHOE JMLO AIMHUHUCTPALMM, OTBETCTBEHHOE 3a HAaIpPaBJICHUE
(BpIIAYY) 3aABUTEIIIO WJIM €T0 MPEICTABUTEIIO PE3YJIbTATa MyHULIMIIATIBHOM YCIIYTH, B



TE€UEHHE OJHOT0 paboYero AHsS CO AHS MOAMUCAHUS IIaBOM aIMUHUCTPALIUU BBIMTUCKU
(BBIMUCOK) U3 TMOXO34MCTBEHHOM KHHUTM HaNpaBiseT 3asBUTENI0 WIH €ro
MPEACTABUTENIO BBIMHUCKY (BBIMMCKH) M3 TMOXO35SUCTBEHHON KHUTH MOYTOBBIM
OTIIPABICHUEM 10 TOYTOBOMY aJIpeCy, YyKa3aHHOMY B 3asBIIEHHUH, IJMOO TIO
OOpallIeHHIO 3aIBUTEIIS WU €T0 MIPEICTABUTENS - BpPyUaeT ee (UX) JIMYHO.

VYBenomiieHne 00 OTKa3e B TMPEAOCTABICHUM MYHUIMIAIBHON yCIyTH
HaIlpaBJIAETCS  3asBUTEII0 WJIM €ro MNPEACTABUTENI0 JOJDKHOCTHBIM  JIMLOM
aJMUHUCTPAIlUM, OTBETCTBEHHBIM 3a BbIJIauy (HAIMpaBJICHHWE) 3asBUTEIIO0 WU €r0
MPEJICTABUTEIIO Pe3yJibTaTa MYHULIMIAIBHOW yCIYTd, TOYTOBBIM OTIPABICHUEM IIO
MOYTOBOMY aJpecy, YKa3aHHOMY B 3asiBJICHHH, JTUOO MO OOpaIleHUIO 3asiBUTEIIS WU
€ro MpeJICTaBUTEIIsI BpyYaeT €ro JIUYHO B TEUCHUE OJHOT0 pabouero AHEH CO JHS €ro
MOJIUCAHUA TJIaBOM aIMUHUCTPALIUU.

B ciyyae nmongaum 3asiBiieHHs B 2JIEKTPOHHOU opMe yBeOMIIEHUE 00 OTKa3e B
MPEAOCTABICHUM MYHUIIMIAIBHON YCIYTd HaIpaBlsSeTcs B SJIEKTPOHHOU (opme
3aBUTEII0 WJIM €ro MPEACTABUTEN0 JOJKHOCTHBIM JIMIIOM aJMUHHCTPAalUH,
OTBETCTBEHHBIM 3a BblJauy (HANpaBlICHHE) 3aABUTEII0 WM €ro MPEICTABUTEIIO
pe3yJibTaTa MyHULIUNAIbHOW YCIYTH, TIO aJIpeCy JIEKTPOHHOM MOYTHI 3asIBUTENS WIIH
€ro MpeAcTaBUTeNs MO0 B €ro JW4YHbIM kaOuner Ha [loprame B TeyeHHE OIHOTO
paboyero AHsS CO THS ero MOANMCAaHUS TJIaBOM aIMUHUCTPAIIUH.

B cnyuae, ecnu 3asBiieHUE TpeacTaBisiiioch yepe3d MOLl nomkxHOCTHOE JTHIO
aAMUHUCTPALlUM, OTBETCTBEHHOE 3a HAIIpaBJICHHE (BbIauy) 3asBUTENI0 WIH €ro
MPEJCTABUTENII0 PE3yjbTaTa MYHUIMNAJIBHON YCIYTHM, HAmNpaBise€T BBIIUCKY
(BBIMUCKHM) U3 TIOXO3SWCTBEHHOW KHUTM WJIM yBedoMmJeHHe o0 oOTKaze B
MPEAOCTABICHUN MYHUIIUIIAIBHOM YCIIYTU B T€YEHUE OJHOTO pabovero JHsS CO JTHS UX
MOJNMUCAaHUsA TIaBou agMuHUcCTpauuu B MOL[ nns BelgauM 3asBUTEN0 WIIA €TO
MPEICTABUTEIIO JIMYHO NIPU YCIOBUM MPEABSIBICHUS IOKYMEHTA, YJIOCTOBEPSIOIIETO
JINYHOCTb.

Boinucka u3 kHUrM B (OpMeE 3JIEKTPOHHOTO JIOKYMEHTA MPEeNOCTaBIsETCS B
nuyHOM KaOunete Ha l[loprane B ciyyae, eciu 3asiBJICHHE HANpaBICHHO B
AJIEKTPOHHOW (popme ¢ mcmoib3oBaHueM EnnHoro moprama. B ocTanpHBIX Ciiydasx
BBIIIUCKA W3 KHUTU B (OpME HIEKTPOHHOTO JOKYMEHTa pacledyaTbiBaeTcsi U
HaIpPaBJISAETCS 3aKa3HBIM MMCbMOM Ha IMOYTOBBIN azpec riaassl JIIIX wnu nHOrO "iena
JIIIX, ykazaHHbIN B 3asBieHUH, 100 niepenaercs raase JIIX wim unomy wieny JITIX
10 IPEIbSIBICHUU JOKYMEHTA, YAOCTOBEPSIOLIErO JINYHOCTD, MO JIMYHYIO IMOJIHUCH.

97. Ilpu TMYHOM TIOJIYYCHUH BBINUCKHU (BBIITUCOK) U3 TTOXO035UCTBEHHON KHUTH
WIN YBEAOMJICHHUSI 00 OTKa3e B MPEJOCTABICHUH MYHHUIIUIAIBHONW yCIyTH 3asiBUTEIb
WJIM €ro MPEeJICTABUTEINIb PACIUCHIBAETCA B UX IMOJIYUYEHUHU B KypHAJE PErUCTpalluu
oOpaleHui 3a TPe0CTaBICHUEM MYHULIMTTAIIBHOW YCITYTH.

98. Pe3ynbTaTOM aJAMUHHUCTPATUBHOM MPOLEAYPHI SIBISETCS HaIpPaBJICHUE
(BpIaua) 3asBUTENII0 WM €ro NPEACTABUTEII0 BBIMUCKH  (BBIMHCOK) U3
MOXO3SUCTBEHHOM KHUTH WJIM YBEIOMJEHHUS 00 OTKaze B NPEIOCTaBICHUU
MYHHULUIIAJIBHON YCIIYTH.

99. Cnocobom  Qukcanuu  pe3yiabTaTa aJAMUHUCTPATUBHOW  MPOLIETYPHI
ABJSCTCS 3aHECEHUE JOJDKHOCTHBIM JIMIOM AaJMHUHUCTPALMM, OTBETCTBEHHBIM 3a
BbIJIaUy 3asIBUTENII0 WJIM €ro NPEACTABUTENIO PE3yJIbTaTa MYHUIUIIAIBHON yCIYTH, B



KypHaJie perucTpainuy OoOpallleHU 3a MPeaOCTaBICHUEM MYHULMMNAIbHOW YCIYru
OTMETKH O HANpaBJI€HUU (BbIJau€) BBIMUCKHU (BBIMHCOK) U3 MOXO3SIMICTBEHHOW KHUTH
3asIBUTEIIO WJIM €TO MPEACTABUTEINIO WM YBEAOMIIEHHUSI 00 OTKa3e B MPEIOCTaBICHUN
MYHULUNATBHON YCIYTH 3asBUTENIO WU €r0 MPEICTABUTENIO.

['maBa 27. OcoOEHHOCTH BBITIOJTHEHUS IMUHUCTPATUBHBIX JercTBUN B MDI]

100. Jlns monydenuss wuHGOpPMAUM TIO BOMPOCAM  MPEIOCTaBICHUS
MYHULIUMTAIBHOW YCIYTH, O TOPSAKE MPEAOCTABICHUS TOCYAapCTBEHHBIX W (WJIN)
MYHULIMTIATBHBIX ~ YCIAYr TOCPEACTBOM KOMIUIEKCHOTO 3ampoca M O  XOJe
MPEOCTABICHUS MYHULIMNIATBHON YCIYTU 3asIBUTENb WM €70 MPEACTABUTENDL BIIPABE
obpatutbest B MO,

101. Mudopmanus, ykazannas B myHkre 100 HaCTOSIIEro aAMUHUCTPATUBHOTO
periameHnra, npenocrasisercas MOL:

1) mpu nuuHOM OOpalleHUu 3asiBUTENS WU ero mpeactaButenas B MOL] wiu
npu nocryrmieHun obpamenuit B MOIL[ ¢ ucnons3oBaHueM cpeAcTB TeiaehOHHOU
CBs3U, yepe3 obunuanbHbiid cait M®L] B cetn «IHTEpHETY,

2) ¢ ucmnojab30BaHMEM HH(POMATOB WM HHBIX MPOrPAMMHO-ANNaPaTHBIX
KOMITJIEKCOB, 00ECTICUMBAIONIUX JOCTYN K WH(OPMAITUU O TOCYAAPCTBEHHBIX U (HJIN)
MYHUIANAJIBbHBIX yCIyTax, npenocrapisieMbix B MOLI.

102. MO®I] mpegoctasisieT HHPOPMAIHIO:

1) mo obuuM BompocaM MpeI0CTaBICHHUS MYHUIIUITAIBHBIX yciryr B M®DII;

2) mo BompocaM, yKa3aHHbIM B MyHKTe 10 HacTOsIIEro aJMUHUCTPATUBHOTO
periaMeHTa;

3) 0 Xo1e pacCMOTpPEHUS 3amMpoca O MPEAOCTABICHUN MYHUIIUTIATBHON YCIyTH;

4) 0 mopsiiKe MPEAOCTaBICHUS TOCYJIAPCTBEHHBIX W (WJIM) MYHUIIMTATBHBIX
YCIIYT IOCPEICTBOM KOMIUIEKCHOTO 3a1Ipoca, TOM YHCIIE:

a) UCUEPIBIBAIOIIUN MEPEeUYeHb TOCYIAPCTBEHHBIX M (WMJIM) MYHUIIMIATbHBIX
yCIIYT, OpraHu3aius NpeoCcTaBIeHUs KOTOPbIX HE0OX0AMMa 3asIBUTEIIO;

0) vcueprbIBAONINI epeYeHb TOCYAApPCTBEHHBIX W (WMJIM) MYHHUIMOAIbHBIX
YCIIYT, a TaKXe YCIIYT, KOTOpbIE SIBISIOTCA HEOOXOAUMBIMU U 00S3aTEIIbHBIMU IS
MPEIOCTABJIEHUS TOCYJapCTBEHHBIX U MYHULMNAJIBHBIX YCIYT U MPEIOCTABISIOTCA
OpraHu3alusMH, YKa3aHHBIMU B yacTh 2 ctatbil | denepalibHOro 3aKkoHa OT 27 UIOs
2010 roma Ne210-®3 "OO6 opraHuzamyu MPEIOCTABICHHUS TOCYJapCTBEHHBIX U
MYHHUIIUTAIBHBIX YCIYT", TONy4eHHE KOTOPBIX TpeOyeTcs s MperocTaBiICHUS
rOCyJapCTBEHHBIX U MYHULIUNIAJIIBHBIX YCIYT B paMKax KOMIUIEKCHOTO 3aIpoca;

B) UCUEPIBIBAIOIINKN TIepeYeHb JOKYMEHTOB, HEOOXOIUMBIX ISl TOTYUYCHHUS
TOCYJapCTBEHHBIX W (WJIM) MYHMIIMIAIBHBIX YCIYyT Ha OCHOBAaHHHM KOMILJIEKCHOTO
3anpoca;

) IepEeUeHb PE3yIbTATOB IOCYAAPCTBEHHBIX U (WJIM) MYHUIUTIATBHBIX YCIYT,
BXOJAIINX B KOMIUIEKCHBIN 3aMpoc.

103. [Ipuewm 3asBureneit u ux npenacrasurenieit B MOLL ocymiecTBisieTcs Kak mo
MPEIBAPUTENBHON 3aIIUCH, TaK U B IMOPAJIKE "PKUBOM' OUepeIr IPU NOIYUYECHUH TaloHa
Y3 TEPMUHANIA "DNEKTPOHHAs ouepeap" B 3aie oxunanus MOLI.

[IpeaBapurenvHas 3anuch Ha npuem B MOIL] ocymiectBisieTcss no TenedoHy



uiu yepe3 opunuanbubiii cait M®I] B cetn "Untepuer".

104. B cnyuae nomaum 3asiBieHusi mocpencrBom M®PIl (3a uckiroueHuem
ciay4asi, MNPeayCMOTpeHHOro ImyHkToM 107 Hacrosimero aaMHUHUCTPATHUBHOTO
peritamenTa)  pabotHuk ~ M®PIl, ocymecTBiIfOmMMUA  NpUeM  JTOKYMEHTOB,
MPEICTABJIEHHBIX IS MOJYYEHHUS] MYHHUIMITAJIBHON YCIYTH, BBIIOJHSET CIEAYIOIINE
JICUCTBUA:

1) onpenensieT mpeaMeT oOpaleHus;

2) ycTaHaBIMBAET JUYHOCTH 3asBUTENSI WU JIMYHOCTh U TOJHOMOYHS €Tro
MIPEACTABUTEIIS;

3) IpOBOIUT MPOBEPKY MPABMIBHOCTHU 3aM0OJHEHUS (DOPMBI 3asIBJICHUS;

4) IpOBOAUT TIPOBEPKY TOJHOTHI TAKeTa JOKYMEHTOB M COOTBETCTBUSA
JOKYMEHTOB  TpeOOBaHUSIM,  yKa3aHHBIM B  mOyHkTe 31  HacTosIIero
aMUHHACTPATUBHOTO PETJIAMEHTA;

5) ocylIecTBISIET CKaHUPOBAHUE MPEICTABICHHBIX JIOKYMEHTOB, (opMupyer
AJIEKTPOHHOE JIEJIO B aBTOMAaTU3MpoBaHHOU cucteMe M®LI, Bce TOKyMEHTBI KOTOPOTO
CBSI3bIBAIOTCSl €IMHBIM YHUKAJIBHBIM WUJEHTU(PUKAIMOHHBIM KOJIOM, MO3BOJISIOIINM
YCTAaHOBUTH MPHUHAUIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENI0 WU BUAY
oOpalieHus 3a MYHULIMNAIbHOM YCIYrol M 3aBepsieT AJIEKTPOHHOE JENI0 CBOEH
3JIEKTPOHHOU MOAIUCHIO;

6) HampaBJISIET AKET JOKYMEHTOB B aIMUHUCTPALIMIO:

a) B DJIGKTPOHHOM BHJIe (B COCTaBE€ MAaKETOB JJIEKTPOHHBIX JeN) - B JICHb
oOparlieHus 3asaBUTENS WK ero nipeacTaButesss B MOLI;

0) Ha OyMa)KHBIX HOCHUTEJISIX - B Te€UeHHUE 2 pabounx AHEH, CIeAyOIUX 3a JHEM
oOpaiteHust 3asBUTENs WU ero npexacrasurens B M®OLI, mocpeacTBoM KypbepcKoit
CBSI3M C COCTaBJIEHUEM OIUCH NepeaBaeMbIX JOKYMEHTOB (eciu padouunit nenb MOI],
CICAYIOIUI 3a JHEM oOpalleHus 3asBUTENS Win ero npexacraBurenass B MOI],
ABJIAETCS HEpaOOYUM JHEM aJMUHUCTPAIMU, TO JTHEM OKOHYAaHMS CpOKa Mepenadu
JIOKYMEHTOB CUMTAETCsI BTOPOU pabouuil 1eHb aAMUHUCTPALINH, CJICIYIONINNA 3a JTHEM
oOpaleHus 3aaBuTeNs Win ero npeacrasurens B8 MOLI).

105. B cnywae ecim npu mnpuemMe JTOKYMEHTOB OT 3asBUTENS WU €ro
npeactaBurens paboTHUK M @I BeIsSBIsSIET HECOOTBETCTBUS IOKYMEHTA (JJOKYMEHTOB)
TpeOOBaHMUSIM, YKa3aHHBIM B TMyHKTe 31 HACTOAIIEr0 aJIMHUHUCTPATUBHOTO
periiamenTa, pabotHuk M®II oTpakaet Ha KONUHU (KOTHAX) TOKYMEHTA (JOKYMEHTOB)
BBISIBJICHHBIE HECOOTBETCTBUS, KOTOPBIE 3aBEPSET MOANUCHI0 U nedaTtbio MOL] nim
ITAMIIOM, COAEPIKAIIUM CBEACHUS 0 HauMeHoBaHUU ML,

106. Tlo oxonH4yanuum mnpuemMa JOKYyMEHTOB paboTHuk MODI] odopmiser
pacnucky B mnoinydenun MODIL][ gokymeHTOB, KOTOpass odopmisercs B Tpex
sK3eMIuIsApax. [IepBbIil 3K3eMIUISIP BBIAACTCS 3aABUTENI0 WIHM €0 IMPEICTaBUTEINIO,
BTOpOM - ocTaercs B MOLL, Tpetuii - BMecTe ¢ KOMIUIEKTOM JJOKYMEHTOB IIEPEAACTCS B
aAMUHUCTPALIUIO.

Kaxaplii »K3eMIULSIp paclucKu TMOANMUCHIBaeTCs padoTHUKoM MOIL[ wu
3asIBUTEJIEM WJIM €r0 MPEICTABUTEIEM.

107. Tlpu opraHu3auuv MNPEJOCTaBICHHUS TOCYAApPCTBEHHBIX U  (WJIN)
MYHUIUIIATBHBIX YCIYyT B paMKax KOMIUIEKCHOro 3arpoca pabotHuk M®I] B xozxe
B3aHMOJICMCTBUSL C 3aBUTEIIEM WJIM €r0 IMPEACTABUTEIIEM BBINOJIHIET CIEAYIOLINE



NEUCTBUSA:

1) ycTaHaBIMBaeT JUYHOCTH 3asBUTEN WU JIMYHOCTh W TOJHOMOYHS €ro
MpeACTaBUTEIS;

2) onpenensieT coObITHE, OOYCIOBHBINEE OOpaIICHHE 3asgBUTENS WIA €ro
MpEACTABUTENA, NEPEYeHb TOCYAApCTBEHHbIX M (MJIM) MYHMIMOAIbHBIX YCIYT,
HEOOXOIUMBIX 3asIBUTEII0, KOTOPHIE MOTYT OBITh 00bETMHEHBI OJJHUM (HECKOJIBKUMU )
coObITHEM (COOBITHSMHU), B3AUMOCBSI3aHbI UJIM HET MEX]y COOOI;

3) bopMupyeT nepeueHb HEOOXOIUMBIX 3aSBUTEIIO TOCYAAPCTBEHHBIX U (WK )
MYHUIUNIAIBHBIX YCIIYT, TPEI0CTABISIEMBIX HA OCHOBAaHUU KOMILIEKCHOTO 3aIpoca;

4) onpenensieT MOCIEAOBATENIbHOCTh MPEAOCTaBICHUSI TOCYAAPCTBEHHBIX H
(W) MyHUIMOAQIBHBIX YCIIYT, Hamu4yue "mapaiienbHbIX" U '"mociienoBaTelbHBIX"
yCIlyr, Hamn4yue (OTCYTCTBUE) UX B3aUMOCBSI3U U UH(YOPMUPYET 00 3TOM 3asiBUTEISA
WIH €T0 MPEJCTaBUTENS;

5) B COOTBETCTBUU C HOPMATHUBHBIMHU IPABOBBIMU aKTaMH, PETYIUPYIOIIUMU
MpEAOCTaBICHUE  HEOOXOAUMBIX  3asBUTENI0  TOCYJApPCTBEHHBIX U (WJIH)
MYHULUNAIBHBIX yCIyr (B TOM 4HCIE€ aJAMUHUCTPATHUBHBIX PErIAMEHTOB
MPEAOCTABICHUSI TOCYJAPCTBEHHbIX W (WJIM) MYHHMIIMOAIBHBIX YCIYT), ONpEeisieT
npeAeibHble CPOKA NPEAOCTABICHUS OTHAEIbHBIX TOCYIapCTBEHHBIX U (HJIN)
MYHULUNAIBHBIX YCIYT U OOLIMK CPOK BBIMIOJHEHUSI KOMIUIEKCHOTO 3alpoca cO JHS
€ro MpueMa;

6) bopMupyeT mnepedeHb JTOKYMEHTOB, HEOOXOIMMBIX IS OOpalieHus 3a
rOCYJapCTBEHHBIMHU U (WUJIM) MYHMIIMTIATBHBIMU YCIyTaMH B paMKaX KOMIIJIEKCHOTO
3anpoca, U UHOOPMHUPYET 00 3TOM 3asBUTENSI WIIH €r0 MIPEJICTABUTENS C YKa3aHUEM Ha
JIOKYMEHTBHI;

7) yBeAOMIISIET  3asBUTENSI WJIM €ro  MPEeACTaBUTENs O  BO3MOXHOM
HEOOXOJUMOCTHU JIMYHOTO y4YacTHsl B OTHEJIbHBIX MPOIEAypaxX MPU MPEIOCTABICHUU
rOCYJapCTBEHHbIX W (WJIM) MYHHLIMIOAIBHBIX YyCIyr (B clydae €clid YKa3aHHOE
NpPEeAyCMOTPEHO  HOPMATHBHBIMHU  MPABOBBIMU  aKTaMH,  PETYIUPYIOIIUMU
MPEeAOCTABICHUE KOHKPETHBIX FOCYIapCTBEHHBIX U (UJIM) MYHULIUMTAIBHBIX YCIIYT).

8) uHopMuUpyeT 3agBUTENS WIM €r0 MPEICTABUTENSI O TOM, UYTO PE3yJbTaThl
MPEAOCTABICHUSI TOCYJAPCTBEHHBIX W (WMJIM) MYHUIMIAIBHBIX YCIYT B paMKax
KOMILIEKCHOTO 3aIpOoca BO3MOKHO MOJIYYUTh UCKItounTebHO B MOIL] (B citydae eciu
yKa3aHHOE€ MPEAyCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMU AKTaMH, PETYIUPYIOIIMMU
MPEAOCTABIEHUE KOHKPETHBIX FOCYIapPCTBEHHBIX U (WJIM) MyHULIUIIAJIBHBIX YCIIYT);

9) uabOpMHUPYET 3aBUTEIS WIH €T0 MPEACTABUTEINS O BO3MOKHOCTHU TIOJTYUUTh
PE3YABTAThI IPEOCTABICHUS OTAEIBHBIX TOCYAAPCTBEHHBIX U (MJIM) MyHULIUIAIBHBIX
YCIIYT, YKa3aHHBbIX B KOMILUIEKCHOM 3ampoce, /0 OKOHYaHUsl OOIIero Cpoka €ero
BBINIOJIHEHUSL (IO Mepe MOCTYIUICHUS PE3yJIbTaTOB OT OPraHoB, MPEIOCTaBISIOIINX
rocyJapCcTBeHHbIe W (WIM) MYHMIIMOAIbHBIE YCIYTH) WM BCE PE3YyJbTaThl
MPEAOCTABICHUSI TOCYIaPCTBEHHBIX M (WJIM) MYHUIMNAIBHBIX YCIYT, YKa3aHHBIX B
KOMIIJIEKCHOM 3aIlpoce, OJHOBPEMEHHO;

10) yBeoMIISIET 3asIBUTENS UIIM €TI0 IPEACTABUTENSL O TOM, YTO OH UMEET MPaBO
oOpatutbest B M®DI] ¢ 3asBieHueM O MpeKpalleHUU MPEJOCTaBICHUSI KOHKPETHOM
rOCyJapCTBEHHOW U (WJIM) MYHUIUNAIBHOW yclIyrd (OT3bIBOM) B paMKax
KOMIUIEKCHOTO 3ampoca B Ciy4yae, €CJIM HOPMAaTHBHBIMU TNPABOBBIMU aKTaMH,



PEryJIUPYIONIMMHA ~ TPEJAOCTABICHUE  YKAa3aHHOW TOCYyAapCTBEHHOW U (WIN)
MYHHULIUIIAJTbHON YCIYTH, peyCMOTpPEHA BO3MOXHOCTb HaIpaBJICHUS
COOTBETCTBYIOILIETO 3asIBICHUS (OT3bIBA).

11) popMupyer u pacmeudaTbiBaeT IJIsl 3aSBUTENS WIH €r0 TMPEIACTaBUTEINS
KOMITJIEKCHBIN 3ampoc, TMpuMepHas ¢opMa KOTOPOTO VYTBEPXKIAEHA MPUKA30M
MunskonompaszButusi Poccun ot 21 mapra 2018 roma Ne 137 "O6 yrBepxkacHUU
npuMepHON (QOpMBI 3ampoca O MPEJOCTABICHUH HECKOJIbKUX TOCYJApPCTBEHHBIX U
(W) MYHUITUTIATBHBIX YCIYT B MHOTO()YHKIIMOHATIBHBIX IEHTPAx MPeIOoCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIUNTAIBHBIX YCIYT U MOPSAIKA XPAHEHUSI COOTBETCTBYIOIIUX
3anmpocoB";

12) npuHUMaET y 3asBUTENSI WK €ro MPEeJCTaBUTENs] KOMIUIEKCHBIN 3alpoc U
JOKYMEHTBI U mepenaer ero padotHuky M®LI, orBeTrcTtBeHHOMY 3a opMUpOBaHUE
3aMpoCOB O MPEIOCTABICHUH TOCYJAPCTBEHHBIX U (WJIM) MYHHUIIMIATBHBIX YCIyT Ha
OCHOBE CBEJICHUM, YKa3aHHBIX B KOMIUIEKCHOM 3alpocCe€ W MPUIIaraeMbIX K HEMY
JOKyMEHTaX.

108. PaGotHuk MO®II, oTBeTCTBEHHBI 3a (HOPMHPOBAHHUE 3aIPOCOB O
MPEAOCTABICHUN TOCYIAPCTBEHHBIX M (WJIM) MYHHUIMIAIBHBIX YCIYr Ha OCHOBE
CBEJICHUN, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpOCe U MPUIATAEMBIX K HEMY JOKYMEHTAX:

1) or uMeHM 3agBUTENS 3aMOJHAET 3alpoc O TMPEJOCTABICHUHU KaXIOu
rOCYyJIapCTBEHHOW W (WMJIM) MYHMIIUMIIAIBHON YCIYTH, yYKa3aHHOM B KOMILIEKCHOM
3anpoce;

2) MepeBOIUT B DJICKTPOHHYIO (POpMYy M CHUMAET KOMUU C JOKYMEHTOB,
MPEJICTABJICHHBIX 3asBUTEJIEM WIIM €T0 MPEACTABUTEIEM, MOAMUCHIBAECT UX U 3aBEPSAET
neyaTbl0  (SJIEKTPOHHOM TOAMHUCHI0) € YKa3aHMEM Ha YKa3aHHBIX KOMHUAX
HauMmeHoBaHusit M®II, nomxHocTH padoTHuka M®II 1 1aThl ©X U3TOTOBJICHHUS;

3) HampaBJISIET 3ampochl O MPEJOCTaBICHUH TOCYJapCTBEHHBIX U (WJIM)
MYHUIMIIATBHBIX YCIYT B TOCYJIapCTBEHHBIE OpraHbl W (WJIM) OpraHbl MECTHOTO
CaMOYIIPaBJIEHUS, MPEIOCTABIISIONINE COOTBETCTBYIOIIME YCIYTM, B CPOKH H
cnoco0aMu, yKazaHHBIMM B  moAnyHkre 6 nyHkra 104  Hacrosiero
aIMHUHUCTPATUBHOIO PETJIAMEHTA.

109. B cnydae mojgauu 3asiBUTENIEM WM €r0 MpeACTaBUTEIEM 3asiBICHUS] 00
WCIIPABJICHUH TEXHUYECKON OIMOKH, yKazaHHOro B mnyHKTe 111 HacTosmero
aJMUHHACTPATUBHOTO  periiameHTa, mocpeactBom MO®DI[, pabotHuk MOI]
OCYUIECTBJISIET IPUEM YKA3aHHOTO 3asIBJICHUSI, OCYUIECTBIISAET CAEAYIOLINE NEHCTBUSA:

1) ycTaHaBIMBaET TUYHOCTD 3aBUTENS WU JIMYHOCTh €r0 MPEACTABUTEIS;

2) OCYUIECTBISIET CKAaHUPOBAHHE 3asBICHUS 00 HCIPaBICHUH TEXHUYECKOU
OIMOKHU u MIPUCBAnBACT AIEKTPOHHOMY JTOKYMEHTY YHUKaJIbHbBIN
UJIECHTU(DUKAIIMOHHBINA KOJT U 3aBEPSET €r0 CBOEH AJIIEKTPOHHOU MOJMUCHIO;

3) HanpaBisieT  3asBI€HHE 00 HWCHPaBICHUM TEXHUYECKOM OmMOKM B
aIMUHUCTPALIHIO:

a) B 9JIGKTPOHHOM BHUJI€ - B JIEHb OOpaIlleHUs 3asABUTENS UIIA €r0 MPEJCTABUTEIIS
B M®I];

0) Ha OyMa)XHOM HOCHTEJNE - B TeUCHHE 2 padoumnX JHEH, CICAYIOMNX 3a JHEM
oOpaleHus 3asBUTelNs WK ero npenacrasutens B ML, nmocpeactBoM Kypbepckoit
CBSI3U C COCTaBJIECHUEM OIMCH MepeIaBaeMoro JokyMmeHTa (eciu padbounii near MOIL],



CICAYIONIUM 3a JHEM OOpallleHus 3asBUTENs WIM ero mnpeactaButens B MOII,
ABJISIETCS HEpaOOuMM JTHEM aJMHHUCTpallM{, TO JHEM OKOHYAHHS CpOKa IMepenayu
JOKYMEHTOB CUMTAETCS] BTOPOU pabouuil 1eHb aAMUHUCTPALINH, CICAYIOIINN 3a JTHEM
oOpalieHus 3aaBUTeNs WiK ero npeacrasurens B MOLI).

110. ITpu nonyyenun M®I] BoIMUCKH (BBITHUCOK) U3 MOXO3SIUCTBEHHOW KHUTH C
WCIIPaBJICHHONW TEXHUYECKOW omunOKkon padoTHMK M®PII, OTBEeTCTBEHHBIN 3a BbIAAUY
pe3ysibTaTa MyHUIIUTAIBHON YCIYTH, COOOIAET 3asBUTEIIO WIIA €T0 MPECTaBUTEIIO
O MPUHATOM PEIICHUH TI0 TeJIe(POHY C 3aMKChIO JaThl U BpeMEHH TeIe(OHHOTO 3BOHKA
WU TIOCPEACTBOM CMC-MH(GOPMUPOBAHUS WM JIPYTMM BO3MOXKHBIM CIOCOOOM, a
Takke oOecreyrBaeT BbIJAYy YKAa3aHHBIX JOKYMEHTOB 3asBUTEII0 WM €ro
MPEACTaBUTENI0 HE MOo37Hee paboyero IHs, CIAEAYIOIIET0 3a JIHEM MOCTYIUICHHS
COOTBETCTBYIOIIUX NOKYyMEHTOB B MOII.

[locne BbIJAYM BBIMUCKUA (BBIMUCOK) M3 TOXO3IMCTBEHHOW KHUTU C
MCIIPABIICHHON TEXHUYECKON OMIUOKOM 3asBUTEIIIO WM €r0 MIPEACTaBUTEIN0 PAOOTHUK
M®Il npou3BOAMT  COOTBETCTBYIOUIYIO OTMETKY B  aBTOMAaTH3MPOBAHHOU
uHopManronnoi cucreme MOILI.

I'maBa 28. McnpaBieHue IOMYIIEHHBIX OMEYaTOK U OMTUOOK B BBIIAHHBIX B
pe3ysibTaTe MPeI0CTaBICHUS MYHUITUTIAIbHON YCIIYTHU IOKYMEHTaX

111. OcHoBaHueM nJisi WCHpPABJICHUS JOMYIICHHBIX OINEYAaTOK W OIIMOOK B
BBIJIAHHOW B pe3yJibTaTe€ MNPEAOCTABICHUS MYHUIUNAIBHON YCIYTM BBINHCKE U3
MOXO3SMCTBEHHON KHUTH (Jajee - TeXHWYecKas OImnOKa) SBISIETCS MOJyYeHUE
aJMUHUCTpAIlUCH 3asBJICHUs] 00 UCIPaBICHUU TEXHUYECKOU OMIMOKU OT 3asBUTEIS
WJIM €T0 TPEACTABUTEIIA.

112. 3asBnenuie 00 UCPABIEHUN TEXHUYECKON OIMOKH MOJAaeTCs 3asiBUTEIEM
WU €ro NpeACTaBUTENIeM B aIMUHUCTPAIMIO OJHUM U3 CHOCOOOB, yKa3aHHBIM B
MyHKTE 28 HACTOSAIIETr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

113. 3asBneHue 00 HCIPaABICHUNW TEXHUYECKOW OIIMMOKH PETHUCTPUPYETCS
JOJKHOCTHBIM JIMIIOM aJIMUHUCTpAalMy, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALIHIO
NOKYMEHTOB, B  TOpPSAKE,  YCTAaHOBJIEHHOM  TJIABOM 18  macrosmero
aAMUHUCTPATUBHOTO  pErjlaMeHTa, MW  HaNpaBiIseTCsd JIOJDKHOCTHOMY  JIWILY,
OTBETCTBEHHOMY 3a MPEAOCTABICHUE MYHULIUITAIbHOW YCITYTH.

114. JoiKHOCTHOE MO aIMUHUCTPALIMU, OTBETCTBEHHOE 3a MPEJOCTaBICHUE
MYHHUIIUTIAIBHOW YCIYTH, B T€UEHHUE OJHOr0 paboyero AHS CO JHS PErucTparuu
3asBJICHUS] 00 WCHPABICHUU TEXHUYECKOM OLIMOKKM TIPOBEPSET MOCTyMNHUBIIEE
3asiBJIeHHE 00 UCIIPABJICHUU TEXHUYECKON OMMUOKHU Ha TPEAMET HAJIMUUS TEXHUIECKON
OmMMOKM B BBIJJAHHOM B pE3yJIbTaTe MPEAOCTABICHUS MYHUIMNAIHHON YCIyTU
JOKYMEHTE Y MPUHUMAET OJIHO U CIIEAYIOLINX PEIICHU:

1) 06 ucnpaBiIeHUN TEXHUYECKOU OITUOKH;

2) 00 OTCYTCTBUU TEXHUYECKOU OIIUOKH.

115. Kpurepuem npuHsITHS pElIEHUs, YKa3aHHOrO B NyHKTe 114 Hacrodmero
aMUHUCTPATUBHOTO PETJIaMEHTa, SIBJSETCS HAJIMYKWE ONMEYaTKU U (MJu) OIIMOKH B
BBIJIAHHOM  3asBUTEII0 WJIM €ro MNpPeJACTaBUTENI0 JIOKYMEHTE, SBIISIOIIEMCS
PE3yIAbTATOM MPEAOCTABICHNUS MYHHUIIMIATBHON YCIIyTH.



116. B ciiyyae nmpuHATUS pelICHUS, YKa3aHHOrO B moAnyHkTe | myHnkra 114
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTa, JOJKHOCTHOE JIMIIO aJIMUHUCTpAIUH,
OTBETCTBEHHOE 3a TMPEJOCTABICHUE MYHUIMNAIbHON YCIyrd, MOATOTaBIMUBAET
BBIIIUCKY W3 MOXO3AMCTBEHHOW KHUTH C HWCIPABICHHOW TEXHUYECKOW OIIMOKON B
MOpsIZIKE, TPEAyCMOTPEHHOM myHKTamMu 90-92 HacTosiero aaMUHUCTPATUBHOTO
periiaMeHTa.

117. B ciyyae npuHATUSA pELICHUS, YKa3aHHOTO B MOANYHKTE 2 myHkTa 114
HACTOSIIIET0 aIMUHUCTPATUBHOIO PETJIaMEHTa, JOJLKHOCTHOE JIMIO aMUHUCTPALINH,
OTBETCTBEHHOE 32 MPEJAOCTABICHUE MYHUIIMIIAIBHON YCIYTH, TOTOBUT YBEIOMJIICHUE
00 OTCYTCTBUM TEXHWYECKOUW OMIMOKH B BBIJAHHOM B Pe3yJbTaTe MPEeIOCTaBICHUS
MYHUIIMNIAIBHOM YCAYyTM JOKYMEHTE, OOECIeYMBAEeT €ro MOJNUCAaHUE TJIaBOU
aIMUHUCTPALIUM, TIOCJIE YEro HEMEIJECHHO IMEPEeNacT €ro IOKHOCTHOMY JIUILY
aJMUHHUCTpALlUM, OTBETCTBEHHOMY 3a HampaBjcHUE (BblAady) 3asBUTEII0 WU €T0
MPEICTABUTEIO PE3YJAbTATA MYHULIMIIATIBHON YCIIYTH.

118. JI0omKHOCTHOE JMIO aIMHHUCTPALMU, OTBETCTBEHHOE 3a HAIpPaBJICHUE
(BbIIauy) 3aABUTENIO UJIU €T0 MPEACTABUTEIIIO pe3yJibTaTa MyHUIIUIIAJIbHON YCIYTH, B
TE€YEHUE OJHOTO paboyero JHS CO JHS MOIIMUCAHUS TIABON aJIMUHHUCTPAIIUN OJTHOTO
U3 JTOKYMEHTOB, yKa3aHHbIX B ITyHKTe 116 nnu 117 HacTos111ero aIMUHUCTPATUBHOTO
periiaMeHTa, HanmpaBisieT YKa3aHHbIM TOKYMEHT 3asBUTENI0 WIH €r0 NPEICTaBUTENIO
MOYTOBBIM OTIIPABJICHUEM IO TMOYTOBOMY aJpecy, yKa3aHHOMY B 3asiBICHUU 00
WCIIPABJICHUH TEXHUYECKOW OMMUOKK JU0O0 IO OOpAIlCHHUIO 3asBUTEIS WM €ro
MPEJICTABUTENS - BPYYAET €ro JINYHO.

B cnydae, ecnu 3asBiieHre 00 UCIIPABICHUH TEXHUYECKOM ONTMOKH T10/1aBaIOCh
3a8BUTEJIEM WM ero npeacraBureneM vepe3 MODIL[, TO TOMIKHOCTHOE JUIO
aJMUHUCTpALlUM, OTBETCTBEHHOE 3a BbIJauy (HAIMpaBJICHHUE) 3asSBUTEIIO PE3yJibTaTa
MYHUIIUMAIBHOM YCIIYTH, B TEYEHUE OJTHOT0 pabouero JAHs CO AHS MONMCAHUS TI1aBON
aIMUHUCTPALlUM OJTHOTO W3 JOKYMEHTOB, YyKa3aHHbIX B myHktax 116 um 117
HACTOSIIEr0 aAMUHUCTPATUBHOIO PEIIAMEHTA, HANPABJISAET YKAa3aHHbIA JOKYMEHT B
MOII.

119. Pe3ynbTaToM paccMOTpEHHUs 3asiBICHUSI 00 HCIPABICHUU TEXHUYECKOU
OIMOKKM B BBIJJAHHOM B PpE3yJIbTaTe€ MPEAOCTABICHUS MYHULMNAIbHON YyCIyru
JIOKYMEHTE SIBJISICTCS:

1) B ciyyae HamW4yusi TEXHUYECKOW OIMMUOKH B BBIJAHHOM B pPE3yibTaTe
NPEAOCTABICHUS ~ MYHULHUIAIBHOW  yCIYrM  JIOKYMEHTE -  BBIIMCKA W3
MOX035UCTBEHHON KHUTH C UCIIPABIICHHON TEXHUYECKOUN OIMMOKOM;

2) B cilydyae OTCYTCTBHS TE€XHMUYECKOW OUIMOKM B BBIJIAHHOM B pe3yibTaTe
MPEAOCTABICHUS MYHUITUTIATLHON YCIYTH IOKYMEHTE - YBEJOMJICHHE 00 OTCYTCTBUU
TEXHUYECKOU OIIMOKMU B BBIJAHHOM B PE3YJbTaTe MPEIOCTABICHUS MYHHUITUTIATLHON
YCIYTH TOKYMEHTE.

120. CnocoboM dukcanuu pe3yibTaTa pacCMOTPEHUs 3asBiIeHUS 00
WCIIPABICHUH TEXHUYECKON OIIMOKU SBISIETCS 3aHECEHHE JOJKHOCTHBIM JIUIIOM
aJMUHHUCTpALlUM, OTBETCTBEHHBIM 32 HampaBieHUE (BblIAady) 3asBUTENIO WU €r0
MNpEeACTABUTENI0 pe3yJibTaTa MYHUIIMNAIBHOW YCIYTH, B KypHalle pEerucTpanuu
oOpauieHuid 3a NPEeJOCTAaBICHUEM MYHHUIMIIAIBLHON YCIYIM OTMETKH O BbIJaye
BBIMIMCKU (BBIMHMCOK) W3 IMOXO3AWCTBEHHOW KHUTU C HWCIPABICHHOW TEXHUYECKOMN



OIMUOKON 3asABUTENI0 WM €ro MNPEJACTABUTENI0 WIM O HAMPaBICHUM YKa3aHHBIX
BBINIUCKU (BbIMUCOK) B MODII.

PA3AEJI IV. ®OPMbI KOHTPOJIA 3A ITPEJOCTABJIEHUEM
MYHUIATIAJIBHOMN YCJIYTU

['naBa 29. [Topsa0k OCyIIECTBICHUS TEKYIETO KOHTPOJIS 32 COOIOICHUEM U
HCITOJIHEHUEM OTBETCTBECHHBIMH JTOJDKHOCTHBIMU JIMIIAMH I10JI0KEHUIH HACTOSIIETO
aJMUHHCTPATUBHOTO PETJIaMEHTa U MHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB,
YCTaHABJIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIIUTIATBLHON yCIIyTH, a
TaKKe 3a MPUHATHEM UMU PEIICHUN

121. Texymuii KOHTPOJIb 3a COOIIOJIGHUEM MOCIEIOBATEILHOCTH IEUCTBUIA,
ONPEACIEHHBIX  aAMUHUCTPATUBHBIMH  MOPOLEAYpaMH MO  MPEIOCTABICHUIO
MYHHULUMIIAIBHONM YCIYTH W NOPUHATHEM PEIICHUH JOJXKHOCTHBIMU  JIMI[AMHU
aIMUHUCTPAUMU  OCYIIECTBISIETCS  JAOJDKHOCTHBIMU  JIMI[AMH  aJMUHUCTpPALIUH,
HAJICJICHHBIMUA COOTBETCTBYIOIIMMH IMOJHOMOYMSIMH, IIyTEM PACCMOTPEHHUSI OTUETOB
JOJKHOCTHBIX JIMI] aJIMUHUCTPAIINH, & TAKKE PACCMOTPEHUS K00 3asBUTENCH WU
HX TIPEICTaBUTEIIEH.

122. OCHOBHBIMHM 33/1a4aMU TEKYIIET0 KOHTPOJIS SABJISIOTCS

1) obecrieueHne CBOEBPEMEHHOTO W  KAa4eCTBEHHOTO  MPEJOCTABIICHUS
MYHHULUIIAJIBHOUN YCIIYTH;

2) BBISIBJICHWE HApYIIGHWH B CpPOKaX MW KauyecTBe IMPeJOCTaBICHUS
MYHHULIUIIAJIBHOU YCIIYTH;

3) BBIIBJICHUE W YCTPAHEHHME TMPUYUH U YCIOBHM, CHOCOOCTBYIOIIMX
HEHAJIeXKAIIEMY MTPEIOCTABICHUI0 MYHUIIUNIATIBHON YCIYTH;

4) npuHSITHE MEP IO HAIIEKAIEMY MPETOCTABICHUIO MYHHUITUTIATLHON YCIYTH.

123. Texymuii KOHTPOJIb OCYLIECTBIIAETCS HA MOCTOSSTHHOM OCHOBE.

I'nasa 30. Ilops10K ¥ IEPUOJUYHOCTD OCYIIECTBICHHUS TUIAHOBBIX U
BHEIUIAHOBBIX MPOBEPOK MOJHOTHI U KAYECTBA MPEAOCTABICHUS MYHUIIUITATLHOM
YCIIYTH, B TOM YHCJIC MIOPSI0K U (POPMBI KOHTPOJIS 32 MIOJTHOTOW M KAYECTBOM
MPEIOCTABIICHUS] MYHUIIUNIAIbHON YCIyTH

124. KoHTpoJib 32 MOJHOTOW U KA4YE€CTBOM MPEAOCTABICHUS JOJLKHOCTHBIMU
JUIAMU  aIMUHUCTPAIlMd MYHULUIAJIBHON YCIYI'M OCYHIECTBIsETCS B (opme
MJIAHOBBIX U BHEILJIAHOBBIX MPOBEPOK.

125. [lnaHoBbIE TOBEPKH OCYIIECTBISIOTCS HAa OCHOBAaHUHW IUIAHOB PaOOTHI
aJMUHUCTpalui. BHeMIaHOBbIE TPOBEPKU OCYIIECTBISIOTCS IO PELICHUIO TJIABBI
aJMUHUCTPAIIUU B CBSI3U C MPOBEPKOM YCTPAHECHUS paHee BhISIBICHHBIX HAPYIICHUMH, a
TaKkKe B Cllyyae MOJy4eHUs kajlo0 Ha aeicTBus (0e3/ecTBUE) MOKHOCTHBIX JUIT
aJMUHUCTPALIUH.

126. KoHTpoJsib 32 MOJHOTOW U Ka4€CTBOM MPEJOCTABICHUS JOJLKHOCTHBIMHU
JUUAMH aJIMUHUCTPALlMA MYHUIIMIATBHON YCIYTH OCYILIECTBIISIETCS KOMHUCCHUEH MO
KOHTPOJIIO 3a IOJHOTOM M KaueCTBOM MPEAOCTABICHUS MYHUIIUNAIbHBIX YCIYT



aIMHUHUCTPALINH, COCTAB U MOPAIOK AEATEIbHOCTH KOTOPOU YTBEPKIAETCS MPABOBBIM
aKTOM aJIMUHUCTpAIUU.

127. Cpok npoBeneHus NpOBEPKU U 0OPMIICHHS aKTa IPOBEPKHU cocTaBisieT 30
KaJICHIAPHBIX JHEN CO JHS Hadaljla IpoBepKU. JJHEM Hauasa MpOBEPKHU CUUTAETCA ACHb
MPUHSATHS PELIEHHS O HA3HAYEHUHU MTPOBEPKHU.

B cinywae mocryrmiieHus JkaloObl Ha pemieHus, AehcTBHS (Oe3neicTBHE)
JOJKHOCTHBIX JIML aJIMUHUCTPALUU IPU MPEIOCTABIECHUH MYHULMUNAIBHOW YCIYru
rJIaBa aJMMHUCTPALMHU B LESAX OPTaHU3alMU U IPOBEAECHUS BHEIJIAHOBOM MPOBEPKU
MPUHUMAET pellieHre O Ha3HAYEHUH [TPOBEPKHU B TEUEHHE OJIHOTO pabOoyero JHs o AHS
MOCTYIUICHUS! JaHHOM kaynoObl. CpoK NpOBENEHUS MPOBEPKU M OPOpPMIICHHUS aKTa
IIPOBEPKHU B YKA3aHHOM CJIy4ae YCTAHABIMBAETCS B IIPEEIIaX CPOKOB, ONPEACIICHHBIX
cratbeit 112 ®epepanbHoro 3akona oT 27 wutons 2010 roma Ne 210-d3 "O6
OpraHu3aluy MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MyHUIIUNATBHBIX YCIYT".

128. Tlo pe3ynbpTaTaM IJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK OPOPMIIAETCS aKT
MIPOBEPKH, B KOTOPOM OMMUCHIBAIOTCS BBISIBJICHHBIE HEJOCTATKHU U MPEIJIOKEHUS IO UX
YCTPAHEHUIO.

I'maBa 31. OTBETCTBEHHOCTH JOKHOCTHBIX JIUI] aAMUHUCTPAIIUM 32 PEIICHUS U
nerictBus (6e3aelcTBrE), MPUHUMAaEMbIe (OCYIIECTBISIEMbIE) MU B XOJI€
MPEOCTABICHUS MYHUIIUNIATBHON YCITYTH

129. O6s13aHHOCTB COOJTIOJICHUS TIOJIOKEHUN HACTOSIIIIETO aIMUHUCTPATHBHOTO
periaMeHTa 3aKpervisieTcsi B JIOKHOCTHBIX HMHCTPYKUUSIX JOJDKHOCTHBIX —JIMI]
aIMUHUCTPALINH.

130. [Ipu BbIsSIBIEHMN HapyLIEHUW NIPaB 3asBUTENEH WU UX MPEICTaBUTENCH B
CBSI3M C MCIIOJTHEHHEM HACTOAIIETO aJMUHHCTPATUBHOTO PETIAMEHTA BUHOBHBIEC B
HapyIIEHUH JOJDKHOCTHBIE JIMIA aIMUHUCTPALIUU IIPUBJIEKAIOTCSA K OTBETCTBEHHOCTH
B COOTBETCTBHUH C 3aKOHOAATENLCTBOM Poccuiickon Denepanun.

['naBa 32. [lonoxkeHusi, xapakTepu3yroline TpeOOBaHUs K NOPSAKY U (hopMam
KOHTPOJIA 32 NMPEIOCTABICHUEM MYHHUIIUIIAJIBHON YCIYTH, B TOM YUCJE CO CTOPOHBI
rpakJiaH, nX 00beTMHCHUHN U OpraHu3aIui

131. KonTposib 3a mpeaocTaBICHHUEM MYHHUIIUNAIBHON YCIYTH CO CTOPOHBI
rpaxaaH, uX OObeAMHEHU N U OPTaHU3ALIUN OCYIIECTBIISIETCS TyTeM HH(OOPMUPOBAHMS
aJIMUHHUCTPALIUU O PaKTax:

1) HapymieHuss TpaB M 3aKOHHBIX HMHTEPECOB  3asBUTENEH WM UX
NpeacTaBUTENel pellieHueM, nenlcTBreM (Oe3neicTBreM) aJIMUHUCTpAllMd U €€
JOJKHOCTHBIX JIUIL;

2) HapylIEeHUs TOJ0KEHUI HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA WU
VMHBIX HOPMAaTUBHBIX IPaBOBBIX akTOB Poccuiickon denepanuu, yCTaHABIUBAIOIMIUX
TpeOOBaHUS K NPEIOCTABICHUIO MYHUIIUNIATBHON YCIIYTH;

3) HEKOPPEKTHOI'O MOBEACHUS TOJPKHOCTHBIX JIML aIMUHUCTPALIUH, HAPYILICHHUS
IpaBUJI CIYKEOHOM 3TUKU MPU NMPEAOCTABICHUNA MyHULIUNIAIBHOU YCITYTH.

132. Uudopmammio, ykazanHyro B myHkre 131  Hacrosmiero



aIMUHUCTPATUBHOTO periaMeHTa, TpaXKJaHe, UX OObEJUHEHUS U OpTraHU3alUi MOTYT
COOOUIUTH YCTHO MO TeJIePOHY aIMUHUCTPAIINHU, YKa3aHHOMY Ha O()UIIMAIIBHOM CaiiTe
aJMUHHUCTPALIUU, MUCbMEHHO, M0JIaB O0pallleHHe Yepe3 OpraHu3alii MNoYTOBOM CBS3U
Ha aJpec aJMUHUCTPAIUH, WIA HAMPABUTh JJIEKTPOHHOE OOpalieHue IO aapecy
AIIEKTPOHHOM MOYTHI aIMUHUCTPAIINH.

133. KoHTpoJib 3a IpeaoCTaBICHUEM MYHHUITUIIAIBHON YCIYTH OCYIIECTBIISIETCS
B COOTBETCTBHUH C JICUCTBYIOIIUM 3aKOHOIaTETLCTBOM.

134. Cpok paccMoTpeHust oOpaIieHruid CO CTOPOHBI TpaXKJaaH, NX 00bEIUHCHHIMI
W opraHu3anui cocrapisgeT 30 KaJIeHIApHBIX THEW C MOMEHTa UX PETUCTPAIIHH.

Jluem peructpanuu OOpallleHHs SBJISIETCS JEHb €ro TOCTYIUICHUS B
aamunuctpanuio (10 16.00 gaco). [Ipu nocryminenuun obparnienus nocie 16.00 yacos
€ro perucTpanus NPOUCXOIUT CACAYIOUUM PadOUYrM JHEM.

PA3JAEJT V. I[OCYI[EEHI)II/I (BHECYI[EEHBH/I) HOPAOK
OBXAJIOBAHWS PELIEHUI U JIEUCTBUH (BE3JIEVIC TBUS)
AIMUHNCTPALIMN JINBO EE MYHULIUITAJIBHOI'O CIIYXAILEI'O, MOL],
PABOTHUKA M®I]

['maBa 33. Mudopmanust 115 3aMHTEPECOBAHHBIX JIUIT 00 UX ITpaBe Ha JOCy1eOHOe
(BHECyneOHOE) 0OKaIOBaHUE AeHCTBHM (0e3eHCTBYS) U (MJIN) PEIICHUM, TPUHSATHIX
(OCYIIECTBIIEHHBIX) B X0/I€ MIPEAOCTABIICHUS MYHUIIUTIATBHON YCIyTH

135. 3asBUTENb WK €r0 IPEACTABUTEINb BIPABE MOAATH kKalo0y Ha pellieHue U
(wnmu) nevictBue (Oe3neiicTBHUE) aIMUHUCTpAIMM JUOO €€ MYHHUIUMAIBHOTO
ciyxaiiero, M®II, padotauka M®I] (nanee - xxanobda).

136. 3agBUTENb WM €r0 MPEACTABUTENb MOXKET OOPATUTHCS C KaloOoW, B TOM
YHCJIe B CAEAYIOMUX CIyYasx:

1) HapylmieHue  cpoka  perucTpalud  3asiBJI€HHS O  NPEAOCTaBICHUU
MYHUIUNAIBHON YCIYTH, KOMIUIEKCHOTO 3aIpoca;

2) HapylIeHUE CPOKa MPEJOCTaBICHUS MYHUIIUIIATLHON YCIYTH;

3) TpeOOBaHuE Yy 3asBUTENS] WM €ro NpPeACTaBUTENS JIOKYMEHTOB WU
uHpopMaI TUO0 OCYIIECTBICHUS EHCTBUMN, MPEACTaBIECHUE WU OCYILECTBICHHUE
KOTOPBIX HE NPEIyCMOTPEHO HOPMATHUBHBIMM IPABOBBIMHU aKTamMu Poccuiickon
deneparni, HOPMATHBHBIMH IPABOBBIMH akTamu YedeHckod PecryOnukw,
HOPMATHBHBIMUA  TMPABOBBIMU  aKTaMW  MYHHUIHMIIAJBHOTO  0Opa3oBaHUs IS
MIPEAOCTABIEHUS MYHULIMTIAIBHON yCIIYTH;

4) oTka3 B NpHUEeME JOKYMEHTOB, NPEJCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU TPABOBBIMU akTamMu Poccuiickoit denepanny, HOPMATHUBHBIMU
npaBoBbIMU akTamMu YeueHckoil PecrnyOnuku, HOpMATHUBHBIMU MPABOBBIMU aKTaMU
MYHHUIIMIAIBHOTO OOpa3oBaHusl AJsl MPEJOCTaBICHUS MYHMIMNAIBbHOM YCIYTH, Yy
3asIBUTEIISI WJIM €T0 MPEICTaBUTEIS;

5) oTKa3 B IpelOCTaBICHUN MYHULIUIIAIBbHON YCIYTH 110 OCHOBAaHUSAM, KOTOPbIE
HE MIPeAyCMOTPEHbI (heiepaibHbIMU 3aKOHAMU U MIPUHSATHIMU B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTWMBHBIMHU MpPaBOBbIMU akTamu Poccuiickoit denepannu, 3aKOHAMUA H
WHBIMA  HOPMAaTUBHBIMU  MpaBOBbIMM  akTamu  Yedenckoir  PecnyOnukw,



HOPMaTUBHBIMU MPABOBLIMU aKTAMU MYHUIIMIAIBHOTO 00pa30BaHuUs;

6) 3aTpeOOBaHME IJIAThl, HE MPETYCMOTPEHHON HOPMATUBHBIMU MPABOBBIMU
aktamu Poccuiickoii Denepanuy, HOPMAaTUBHBIMHA IPABOBBIMU aKTaMu YedeHCKOU
Pecny0nuku, HOpMaTUBHBIMU ITPABOBBIMHU AKTAMHU MYHHIIUIIAJILHOTO 00pa30BaHMUS;

7) 0TKa3 aAMUHUCTPALNH, JOKHOCTHOTO JIUIAa aAMUHUCTPALIMU B UCTIPABICHUU
JOTMYIICHHBIX UMM ONEYaTOK U OMMOOK B BBIAAHHBIX B pe3yJIbTaTe MPEAOCTABICHUS
MYHHUIIUTAIBHON YCIYTH TOKYMEHTaX JU00 HapyIIeHHe YCTAHOBIEHHOTO CPOKA TaKUX
VCIIPABJICHUM;

8) HapylIeHre CpoKa WM TOpsAAKa BbIJAYM JIOKYMEHTOB IO pe3yibTaTam
MPEAOCTABIEHUS MYHULIMTIAIBHON yCIIYTH;

9) mprocTaHOBJIEHUE  MPEAOCTABICHUS  MYHULMUNAIBHOM  yCIyrH, €clld
OCHOBaHHMS TPUOCTAHOBIIEHUS HE TMPEAYyCMOTPEHbl (eaepalbHbIMU 3aKOHAMH H
MPUHATHIMA B COOTBETCTBUU C HUMHU HHBIMHU HOPMATHUBHBIMHU TMPABOBBIMH aKTaMU
Poccuiickoit denepanuu, 3akoHaMU M UHBIMH HOPMAaTHMBHBIMU IPABOBBIMH AKTAMMU
Yeuenckoit PecnyOnnkyu, HOpPMATHUBHBIMU MPaBOBBIMU aKTaMH MYHHIIMIAIBLHOTO
00pa3oBaHus;

10) TpeboBaHue y 3asBUTENS WIM €ro MNPEACTaBUTENS MPH IMPEIOCTaBICHUU
MYHHUITUTIATBHOW YCIYTd JTOKYMEHTOB WM WHGOpMAIMKM, OTCYTCTBUE H (WIIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPU MEPBOHAYAIIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOJUMBIX MJisl MPEJOCTABICHHUS MYHHUIIUNAIBHOW YCIyrd, JTUO0 B
MPEAOCTABIEHUN  MYHHULMNAIBHOM  yCIYrH, 3a  HMCKIIOUYEHUEM  CIIy4aes,
MPEAYCMOTPEHHBIX MYHKTOM 4 yactu | cratbu 7 denepanbHOro 3aKOHA OT 27 WO
2010 roma Ne210-®3 "OO6 opraHu3alMu MPEAOCTABICHUS TOCYIAPCTBEHHBIX U
MYHULUNAIBHBIX yCIIyT".

137. B cnydasax, yka3aHHbIX B moamyHkrax 2, 5, 7, 9 u 10 nynkra 136
HACTOSIIIIETO aJIMUHUCTPATUBHOIO PErjaMeHTa, >kKajlo0a MOXKET ObITh MOJaHa TOJbKO
Ha pemieHue W (W) nerictBue (Oe37elCTBUE) aAMUHUCTpAIMU, MYHULIUIAIbHBIX
CILy>KalllUX aJMUHUCTPALIMH.

138. PaccmoTtpenune xanoObl OCYIIECTBISIETCS B TMOPSAJIKE U CPOKH,
ycTaHoBJeHHbIE cTaTbel 112 denepanbHoro 3akoHa ot 27 nronst 2010 roga Ne 210-03
"OO0 opranu3aluy MNpPeOCTABICHUS TOCYJAPCTBEHHBIX 1 MyHUIIUIIAIbHBIX yCIyT".

I'naBa 34. Opransl rocy1apCTBEHHOM BJIACTH, OPraHbl MECTHOTO
camMOyIIpaBJIeHHs, OPraHU3aIMH 1 YIIOJTHOMOYEHHBIE HAa PACCMOTPEHHE JKaI00kI JIUIIA,
KOTOPBIM MOXET OBITh HaIlpaBjieHa jkano0a 3asBUTENS WIH €ro MPECTaBUTEINS B
nocy1e0HOM (BHECYIOHOM ) TIOPSIJIKE

139. XKanoba Ha pemieHust u JnelcTBus (0€3/1eMCTBUE) TJIaBbl aIMUHHUCTPAIIUU
MOJAETCs TJIaBE aIMUHUCTPALIIH.

140. JKanoOwl Ha pemieHus u aeucTBus (0e3neicTBUE) NOHKHOCTHBIX JIUI[ U
MYHUIUMIATBHBIX CIYKAIUX aIMUHUCTPAIIMU TTOIACTCS TJIaBE aIMUHUCTPALINH.

141. JXanoObl Ha pemenuss u pAeiictBus (Oe3geiictBue) paborHuka MOI]
MOIAKOTCS PYKOBOAUTENIO 3TOro MOI].

142. JKanoObl Ha pemieHust u pAeiictBus (Oe3aeiicteue) M®PI[ momaroTcs B
MUHHCTEPCTBO 3KOHOMHYECKOTr0 pa3BUTUsS YeueHckoi PecnyOlMKu WA MUHUCTPY



PKOHOMHUYECKOTro pa3BuTusi Yeuenckoit PecmyOnuku.

['naBa 35. CnocoObl nH(MOPMUPOBAHUSA 3aBUTENEH WK UX MIPEIACTABUTENEH O
MOPSAJIKE TTOJJaYN U PACCMOTPEHUS KajI00bl, B TOM YHUCJIE C UCIIOJIH30BAHUEM €TUHOTO
nopTaja rocyJlapCTBEHHbIX U MyHUIIUTAIBHBIX YCIYT ((yHKIINN)

143. Nudopmaiuio o mopsiake moaauud U pacCMOTPEHHS Kaja00bl 3asBUTENb WU
€ro MpeJACTaBUTENb MOTYT MOJTYUYUTh:

1) Ha uHOpPMALMOHHBIX CTEHJAX, PACMOJOXXEHHBIX B  TOMEIICHUSX,
3aHUMAEMbIX aIMUHHUCTpALIUEH, UiIx B ToMeteHussx MOI];

2) Ha ouImanbLHOM caiTe afMUHUCTpaIuu, caiite MOI];

3) ua [loprane;

4) TMYHO Y MYHUIIMTIAIIBHOTO CITYKAIIETro aAMUHUCTpaluu, y paboTHukoB MDI];

5) myteM oOpaiieHusi 3asiBUTENsI WIM €ro MPeJCTAaBUTENS B aJMUHHUCTPALIUIO,
M®OI] ¢ ucnonb30BaHUEM CPEICTB Tee(POHHOM CBS3H;

6) myTeM oOpalieHusi 3asBUTENSl WM €ro MPEJICTaBUTENs] Yepe3 OpraHu3aluu
ITOYTOBOM CBSI3U B aIMUHUACTPALUIO;

7) 110 BJIEKTPOHHOM MOYTE aIMUHUCTPALINH.

144. Tlpu oOpaieHuy 3asBUTENSI WU €ro MPEACTaBUTENS B aIMUHHUCTPAIHIO
JUYHO WM C UCTOJB30BAHUEM CPENCTB TeIehOHHOU CBS3HU, MO AIEKTPOHHOU MOUTe
aIMUHHUCTpAaUMd HWHPOpMaLUg O TOPSAAKE TOJa4Yd W PACCMOTPEHHS KAIOOBI
MPEIOCTABISIETCSl B TOPSIJKE, YCTAHOBJIEHHOM B TNyHKTax 12-14 HacTosero
aIMUHUCTPATUBHOIO PETJIAMEHTA.

['naBa 36. [lepeueHb HOPMATHUBHBIX TPABOBBIX AKTOB, PETYIUPYIOLIUX
MOPSIIOK A0CYeOHOTO (BHECYIEOHOTO) 00KaIOBaHUs AeHCTBUM (Oe3aeiCcTBYS) 1
(wn) pernieHui, TPUHATHIX (OCYIIECTBICHHBIX) B X0/ MPE0CTaBICHUS
MYHUITUTATHHOU YCITYTH

145. HopmaTuBHbIE MPABOBBIE aKThl, PETYIUPYIONIUE MOPSAOK JOCYIAEOHOrO
(BHECYI€OHOT0) 00kanoBaHus NeUcTBUM (0e3AeiCTBYS) U (MIN) PEeLIEHUN, TPUHATBIX
(OCYLIECTBIEHHBIX) B X0/J1€ MPEJOCTABIECHUS MYHUIIUNIATbHON YCIyTH:

denepanbabiii 3ak0H oT 27 wrons 2010 roma Ne 210-d3 "OO6 opraHuzanuu
MPeIOCTaBICHUS TOCYAaPCTBEHHBIX U MYHUIIUIATBHBIX YCIIyT".

146. HWudopmarus, couaepxamiascsi B HACTOSIIEM pasjene, IMOICKUT
pa3mMemenuto Ha [loprare.



[Ipunoxxenue

K a/IMUHUCTPATUBHOMY PETIIAMEHTY
MPEIOCTABIICHUS MYHULIUIIATIBHON YCIIYTH
«BpIaua BRITTMCKH U3 TTOXO03511 CTBEHHO M
KHUTH

B

(VKazvleaemcsi HAUMEHOBAHUE
AOMUHUCPAYUYU MYHUYUNATEHO2O
obpaszosanus)

Ot

(pamunus, umsa 3aseumens
(noIHOCMbI0), NPU HATUYUU OMYECTB0

3aseumens (ROIHOCMbI0)

JIOKYMEHT, YAOCTOBEPSAIOIINN
JUYHOCTD 3asIBUTEIIS:

(6u0, cepus, Homep, KeM U Ko20d 8blOaH)

MIPOXKUBAIOIIIETO T10 aJPECY:

TOYTOBBIN aJIpec:

KOHTaKTHBIHN TeneOoH:

aJIpeC AIIEKTPOHHOM IOYTHI:

(npu nanuuuu)

3ASIBJIEHUE

[Ipomry  mpenocTaBUTh  BBIMUCKY U3 ITOXO3SIMCTBEHHOM  KHUTU O

(VKaszvieaemcs nepedenb U008 C8OeHUU U3 NOXO3AUCMBEHHOU KHUU, UHPOPpMAYUs O KOMOPLIX
HeoOX00UMa 3asa6UMeio, - 0 3eMebHOM YUACHKe, CelbCKOXO3AUCMBEHHBIX HCUBOMHBIX, NMULYAX,
nuenax, celbCKOX03AUCMBEHHOU mexHuKe, 000py008aHUU U MPAHCNOPMHBIX CPeOCmEax U (Uiu)
umble c8e0eHUsl U3 NOXO3AUCMBEHHOU KHUSU O TUYHOM NOOCOOHOM X034ticmee)

dopmaT TpeIOCTaBICHHS BBHIMUCKU: B (DOpME DIICKTPOHHOTO MTOKYMEHTa WM Ha
OyMa)XHOM HOCHUTENIE (HYIHCHOE NOOUEPKHYMb).



[Tpunoxenus:
1.
2.

20T.

(noonucw 3aseumerist Uiy nPeoCmasumelis
3aseumeis)



